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Guidance Notes on the Use of 
The Standard Tender Document 

 

These guidance notes have been prepared by the CPTU to assist an Employer in the preparation of 
Standard Tender Document for the procurement of Non-Consulting Services (hereinafter referred to as 
STD (PSN), having estimated costs of any value. The Employer should also refer to the Public 
Procurement Act 2006 (Act No 24 of 2006) and the Public Procurement Rules, 2008, issued to 
supplement the Act available on CPTU’s website: http://www.cptu.gov.bd/. All concerned are advised 
to refer to the aforementioned Act and Rules and subsequent amendment thereof while participating in 
any Tendering process. STD (PSN) is based upon internationally acceptable model formats, which 
have been adapted to suit the particular needs of procurement within Bangladesh.  

The use of STD (PSN) applies when a Procuring Entity (PE)/employer/purchaser intends to select a 
Tenderer/ a Service Provider for the Procurement of non-consulting services under Open Tendering 
Method (OTM) while the contract award is being determined based on lowest evaluated responsive 
Tender and when a pre-qualification process has not taken place. 

The Employer addresses its specific needs through the information provided in the Tender Data Sheet 
(TDS) and the Particular Conditions of Contract (PCC) as well as in the Activity Schedule and the 
Performance Specifications/scope of services/Drawings. 

Guidance notes in brackets and italics are provided for both the Employer and the Tenderer and as 
such the Employer should carefully decide what notes need to remain and what other guidance notes 
might be required to assist the Tenderer in preparing its Tender Submission The Invitation for Tenders 
(IFT)is provided in this Tender Document for information only. 

The non-Consulting Service, among other physical services, may include the Services based on 
Information and Communication Technology, Janitor, Catering, Transport, Cleaning, Security, 
Survey/Investigation/Data Collection, Courier, Testing, Facilitating event management 
(Workshop/Seminar/Symposium/Congregation etc.), Training, Travel, Insurance, Washing and 
Laundry, Tailoring and similar other stand-alone services, pre-shipment inspection, C&F services, 
Hiring of manpower, geological survey or exploratory drilling, operations & maintenance of building, 
equipment & hiring of office/accommodation/ space etc. 

STD (PSN) when properly completed will provide all the information that a Tenderer needs in order to 
prepare and submit a Tender. This should provide a sound basis on which the Employer/purchaser 
can fairly, transparently and efficiently carry out a Tender evaluation process on the Tenders submitted 
by the Tenderers. 

STD (PSN) has 7 Sections, of which Section 1: Instruction to Tenderer and Section 3: General 
Conditions of Contract must not be altered or modified under any circumstances. 

The following briefly describes the Sections of STD (PSN) and how an Employer should use these 
when preparing a particular Tender Document.  

Section 1. Instructions to Tenderers (ITT) 

This Section provides relevant information to help Tenderers prepare their Tenders. 
Information is also provided on the submission, opening, and evaluation of Tenders and 
on the award of Contract. The Instruction to Tenderer (ITT) specifies the instructions 
and procedures that govern the tendering process. This Section also contains the 
criteria to be used by the Employer to determine the lowest evaluated Tender and the 
qualifications of the Tenderer to perform the Contract. The Instructions to Tenderer 
(ITT) are therefore not a part of the Contract. (The text of the Clauses in this Section 
shall not be modified.) 

 

http://www.cptu.gov.bd/
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Section 2. Tender Data Sheet (TDS) 

This Section provides the information that is specific to each object of procurement and 
that supplements the information or requirements included in Section 1: Instructions 
to Tenderers. The Employer shall specify in the TDS only the information that the ITT 
instructs to be specified in the TDS. To facilitate the preparation of the TDS, its Clause 
Numbers are numbered with the same numbers of   the corresponding ITT Clauses.   

Section 3. General Conditions of Contract (GCC) 

This Section provides the General Conditions of Contract that will apply to the Contract 
for which the Tender document is issued. The GCC clearly identifies the provisions that 
may normally need to be specified for a particular tendering process and need to be 
addressed through the PCC. (The text of the clauses in this Section shall not be 

modified.) 

Section 4. Particular Conditions of Contract (PCC) 

This Section provides clauses specific to the particular Contract that modify or 
supplement Section 3: General Conditions of Contract. The Employer should include 
at the time of issuing the Tender Documents all information that the GCC indicate, shall 
be provided in the PCC. No PCC Clause should be left blank. To facilitate the 
preparation of the PCC, its Clause Numbers are numbered with the same numbers of 
the corresponding GCC Clauses.   

Section 5. Tender and Contract Forms 

All tender and contract forms are given in Section 5. Those are from PSN-1 to PSN -9 as follows: 

PSN 1- Tender Submission Form 

PSN 2- Tenderer Information Form 

PSN 3 – Personnel Information Form 

PSN 4 – Bank Guarantee for Tender Security 

PSN 5- Letter of Commitment for Bank’s undertaking for Line of Credit 

PSN 6 – Letter of Acceptance (LOA) 

PSN 7 – Contract Agreement  

PSN 8 – Bank Guarantee for Performance Security 

PSN 9 – Bank Guarantee for Advance Payment 

Section 6. Activity Schedule 

In this section the detailed activity schedule is provided for the guidance of the service provider. 

Section 7: Performance Specification and Drawings 

In this section a framework has been incorporated that needs to be customised as per the type of 
physical service that is required to be provided. 
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Section 1. Instructions to Tenderers 
 

A. General 

1. Scope of Tender 1.1 The Procuring Entity, as indicated in the Tender Data Sheet (TDS) 
issues this Tender Document for the procurement of non-Consulting 
Services as specified in the TDS and as detailed in Appendix A to 
the Contract. The name of the Tender and its number and 
identification is stated in the TDS. 

1.2 The successful Tenderer will be expected to complete the 
performance of the Services by the Intended Completion Date as 
stated in the TDS. 

2. Interpretation 2.1 Throughout this Tender Document: 

(a) the term “in writing” means communication written by hand or 
machine duly signed and includes properly authenticated 
messages by facsimile or electronic mail; 

(b) if the context so requires, singular means plural and vice 
versa;   

(c) “day” means calendar days unless otherwise specified as 
working days; 

(d) “Person” means and includes an individual, body of 
individuals, sole proprietorship, partnership, company, 
association or cooperative society that wishes to participate in 
Procurement proceedings; 

(e) “Tenderer” means a Person who submits a Tender; 

(f) “Tender Document” means the Document provided by a 
Procuring Entity to a Tenderer as a basis for preparation of 
the Tender; and 

(g) “Tender” depending on the context, means a Tender 
submitted by a Tenderer for execution of Works and physical 
services to a Procuring Entity in response to an Invitation for 
Tender  

3. Source of Fund 3.1 The Procuring Entity has been allocated public funds as 
indicated in the TDS and intends to apply a portion of the funds 
to eligible payments under the Contract for which this Tender 
Document is issued.  

3.2 For the purpose of this provision, “public funds” means any 
monetary resources appropriated to the Procuring Entity under 
Government budget, or loan, grants and credits placed at the 
disposal of the Procuring Entity through the Government by the 
development partners or foreign states or organisations. 

3.3 Payments by the development partner, if so indicated in the 
TDS, will be made only at the request of the Government and 
upon approval by the development partner or foreign state or 
Organisation in accordance with the applicable Loan / Credit / 
Grant Agreement, and will be subject in all respects to the terms 
and conditions of that Agreement. 
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4. Corrupt, 
Fraudulent, 
Collusive or 
Coercive Practices 

4.1 The Government requires that Procuring Entities, as well as the 
Tenderers shall, during the procurement proceedings and the 
execution of Contracts under public funds, ensure-  

a. strict compliance with the provisions of Section 64 of the Public 
Procurement Act 2006 including amendments thereto; 

b. abiding by the code of ethics as mentioned in the Rule127 of 
the Public Procurement Rules, 2008 including amendments 
thereto; 

c. That neither it is any officer nor any staff or any other agents or 
intermediaries working on its behalf engages in any practice as 
detailed in the Rule 127. 

4.2 If corrupt, fraudulent, collusive or coercive practices of any kind is 
determined by the Procuring Entity against any Tenderer alleged to 
have carried out such practices, the Procuring Entity shall: 

a. exclude the concerned Tenderer from further participation in 
the particular procurement proceeding; or 

b. reject any recommendation for award that had been proposed 
for that concerned Tenderer; or 

c. Declare, at its discretion, the concerned Tenderer to be 
ineligible to participate in further procurement proceedings, 
either indefinitely or for a specific period of time. 

5. Eligible 
Tenderers 

5.1 This Invitation for Tenders is open to all potential Tenderers. 

5.2 Tenderers shall have the legal capacity to enter into the 
Contract under the Applicable Law.          

5.3 Tenderers shall be enrolled in the relevant professional or trade 
organisations registered in Bangladesh. 

5.4 Tenderers may be a physical or juridical individual or body of 
individuals, or company invited to take part in public 
procurement or seeking to be so invited or submitting a Tender 
in response to an Invitation for Tenders.   

5.5 Tenderers shall have fulfilled its obligations to pay taxes under 
the provisions of laws and regulations of Bangladesh. 

5.6 Tenderers and all parties constituting the Tenderer shall not 
have a conflict of interest.  

5.7 Tenderer in its own name or its other names or also in the case 
of its Persons in different names, shall not be under a 
declaration of ineligibility for corrupt, fraudulent, collusive or 
coercive practices as stated under ITT Clause 4.2. 

6. Site Visit 6.1 Tenderers, at the Tenderers’ own responsibility and risk, are 
encouraged to visit and examine the Site of required Services 
and its surroundings and, obtain all information that may be 
necessary for preparing the Tender and entering into a contract 
for the Services. The costs of visiting the Site shall be at the 
Tenderers’ own expenses. 

 

 

 



17 

 

B. Tender Document 

7. Tender 
Document 

7.1 The Sections comprising the Tender Document are listed below, 
and should be read in conjunction with any Addendum issued 
under ITT Clause 9. 

a. Section 1     Instructions to Tenderers (ITT) 

b. Section 2     Tender Data Sheet (TDS) 

c. Section 3     General Conditions of Contract (GCC) 

d. Section 4     Particular Conditions of Contract (PCC) 

e. Section 5     Tender and Contract Forms 

f. Section 6     Activity Schedule/ 

g. Section 7     Performance Specifications and Drawing 

8. Clarification of 
Tender Document 

8.1 A prospective tenderer requiring any clarification of the Tender 
Document shall contact the Procuring Entity in writing at the 
Procuring Entity’s address and, within time as specified in the 
TDS. 

9. Addendum to 
Tender Document 

9.1 At any time prior to the deadline for submission of Tenders, the 
Procuring Entity on its own initiative or in response to a clarification 
request in writing from a Tenderer, may revise the Tender 
Document by issuing an Addendum. 

9.2 The Addendum issued under ITT Sub Clause 9.1 shall become an 
integral part of the Tender Document, shall have a date and an 
issue number, and must be circulated by fax, mail or e-mail, to 
Tenderers who have purchased the Tender Documents, within five 
(5) working days of issuance of such Addendum, to enable 
Tenderers to take appropriate action. 

9.3 If an Addendum is issued when time remaining is less than one-
third of the time allowed for the preparation of Tenders, the 
Procuring Entity at its discretion shall extend the deadline by an 
appropriate number of days for the submission of Tenders, 
depending upon the nature of the Procurement requirement and 
the addendum. In any case, the minimum time for such extension 
shall not be less than three (3) working days. 

C. Qualification Criteria 
 

10. General Criteria 10.1 Tenderers shall possess the necessary professional and 
technical qualifications and competence, financial resources, 
equipment and other physical facilities, managerial capability, 
specific experience, reputation, and the personnel, to perform 
the contract, which entails setting pass/fail criteria, which if not 
met by the Tenderers, will result in consideration of its Tender 
as non-responsive. 

10.2 In addition to meeting the eligibility criteria, as stated under ITT 
Clause 5, Tenderers must satisfy the other criteria stated in ITT 
Clauses 10 to 16 inclusive. 
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11. Experience 
Criteria 

 

11.1 Tenderers shall have the following minimum level of experience 
to qualify for the performance of the non-Consultant Service 
under the Contract: 

a. a minimum number of years of general experience in 
contracting industries in public sector as Prime Contractor/Sub 
Contractor/Management Contractor as specified in the TDS; 

b. a minimum number of years of specific experience (to comply 
with this requirement service contracts cited should be at 
least 70 percent complete)  as Prime Contractor in providing 
non-Consulting Service  of a nature,  complexity and 
methods/technology similar to the proposed non-Consulting 
Service in at least a number of contracts  over the period, as 
specified in the TDS. 

12. Financial 
Criteria 

 

12.1 Tenderer shall have the following minimum level of financial 
capacity to qualify for the performance of the Services under the 
Contract. 

(a) the average annual turnover as specified in the TDS 
during the period specified in the TDS; 

(b)  availability of minimum liquid assets i.e. working capital or 
credit line(s) from any scheduled Bank of Bangladesh, net 
of other contractual commitments, of the amount as 
specified in the TDS. 

13. Personnel 
Capacity 

 

13.1 Tenderers shall have the minimum level of personnel capacity 
to qualify for the performance of the Services under the Contract 
consisting of key personnel with qualifications and experience 
as specified in the TDS. 

14. Equipment 
Capacity 

 

14.1 Tenderers shall own suitable equipment and other physical 
facilities or have proven access through contractual 
arrangement to hire or lease such equipment or facilities for the 
desired period, where necessary or have assured access 
through lease, hire, or other such method, of the essential 
equipment, in full working order, as specified in the TDS. 

15. Joint Venture 15.1 No Joint Venture (JV) shall be permissible under this Invitation 
for Tenders. Tenders submitted in the form of JV shall be 
considered non-responsive. 

16. Sub-contractor 
 

16.1 The successful Tenderer shall under no circumstances assign 
the services or any part of it to the Subcontractor(s). 

D. Tender Preparation 

17. Only One 
Tender 

17.1 Tenderers shall submit only one (1) Tender for each package. 
Tenderer who submits or participates in more than one (1) Tender 
in one (1) package will cause all the Tenders of that particular 
Tenderer to be considered non-responsive. 



19 

 

18. Cost of 
Tendering 

18.1 Tenderers shall bear all costs associated with the preparation and 
submission of its Tender, and the Procuring Entity shall not be 
responsible or liable for those costs, regardless of the conduct or 
outcome of the Tendering process. 

18.2 The Procuring Entity shall make Tender Documents available 
immediately to the potential Tenderers, requesting and willing to 
purchase at the corresponding price by the date the advertisement 
has been published in the newspaper. 

19. Language of 
Tender 

19.1 The Tender shall be written in the English language. 
Correspondences and documents relating to the Tender may be 
written in English or Bangla. 

20. Contents of 
Tender 

20.1 The Tender prepared by the Tenderer shall comprise the following: 

a. Tender Submission Letter (Form PSN-1) as stated under 
ITT Sub Clause 21.1;  

b. Tenderer Information (Form PSN-2) as furnished in 
Section 5: Tender Forms; 

c. the Priced Activity Schedule as stated under ITT Sub 
Clause 21, 22 and 23; 

d. the Tender Security as stated under ITT Clauses 26 and 
27. 

e. the written confirmation authorizing the signatory of the 
Tender to commit the Tenderer, as stated under ITT Sub 
Clause 30.2; 

f. the Valid Trade License; 

g. documentary evidence of Tax Identification Number(TIN) 
and VAT as a proof of fulfilment of taxation obligations as 
stated under ITT Sub Clause 5.5; 

h. documentary evidence as stated under ITT Clause 24 
establishing the Tenderer’s eligibility and minimum 
qualifications required to be met for due performance of 
the physical services under the Contract; and 

i. Curriculum vita of proposed manpower in case of 
outsourcing manpower. 

j. for physical service, along with academic & experience 
certificate in case of supply of man-power (out-
sourcing) as stated in section 6: Activity schedule. 

k. any other document as specified in the TDS. 

21. Tender 
Submission Letter 
and Priced Activity 
Schedule 

21.1 Tenderers shall submit the Tender Submission Letter (Form 
PSN-1), which shall be completed without any alterations to its 
format, filling in all blank spaces with the information requested, 
failing which the Tender may be considered non-responsive as 
being incomplete. 

21.2 Tenderers shall submit the priced Activity Schedule using the 
form(s) furnished in Section 6: Priced Activity Schedule. 

21.3 If in preparing its Tender, the Tenderer has made errors in the 
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unit rate or price or the total price, and wishes to correct such 
errors prior to submission of its Tender, it may do so, but shall 
ensure that each correction is initialled by the authorised person 
of the Tenderer. 

22. Tender Prices 22.1 The Contract shall be for the Services, as described in 
Appendix A to the contract and in Section 7: Performance 

Specifications and Drawing, based on the priced Activity 

Schedule, submitted by the Tenderer. 

22.2 The Tenderer shall fill in rates or prices inclusive of profit, 
overhead, Applicable Tax & VAT for all items of the Services 
described in the Specifications and listed in the Activity 
Schedule.  

22.3 The items quantified in the priced Activity Schedule for which 
no unit rates or prices have been entered by the Tenderer will 
not be paid for by the Employer when executed and shall be 
deemed covered by the other rates and  prices in the Section 
6: Activity Schedule. 

22.4 All kinds of applicable taxes ,customs duties, fees, levies,  VAT 
and other charges payable by the Service Provider under the 
Contract, or for any other cause, as of the date twenty-eight 
(28) days prior to the deadline for submission of Tenders, shall 
be included in the unit rates or prices and, the total Tender 
price submitted by the Tenderer. 

22.5 The price of a Contract shall be fixed in which case the unit 
rates or prices may not be modified in response to changes in 
economic or commercial conditions. 

22.6 In case of manpower supply, the remuneration of manpower 
shall be fixed as consolidated payment as per government 
circular plus applicable Tax & VAT. Tender shall quote only the 
commission as stated in section 6: Activity schedule. 

22.7 Tenderer’s quoting rate of service commission of the Tender 
less the specific threshold specified in TDS & Section 6: 
Activity schedule of the Tender Document as stated under 
ITT Sub 22.6, shall be rejected. 

23. Tender 
Currency 

23.1 Tenderers shall quote all prices in Bangladesh Taka (BDT) in 
the Tender Submission Letter and in the Activity Schedule.  

24. Documents 
Establishing 
Eligibility and 
Qualification of the 
Tenderer 

24.1 Tenderers shall complete and submit the documentary 
evidence, as applicable to satisfy the following: 

(a) complete the eligibility declarations in the Tender Submission 
Letter (Form PSN-1);  

(b) complete the Tenderer Information (Form PSN-2); 

(c) general experience in service providing as stated under ITT 
Sub Clause 11.1(a), substantiated by the year of 
registration/constitution/licensing in its country of origin; 

(d) specific experience in service providing under public sector 
of similar nature and size as stated ITT Sub Clause 11.1(b), 
substantiated by Completion Certificate (s) issued by the 
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relevant Procuring Entity(s); 

(e) average annual turnover i.e. total certified payments received 
for contracts in progress or completed under public sector for 
a period as stated under  ITT Sub Clause 12.1(a), 
substantiated by Statement(s) of Receipts, from any 
scheduled  Bank of Bangladesh, issued not earlier than 
twenty eight (28) days prior to the day of the original deadline 
for submission of Tenders; 

(f) adequacy of minimum liquid assets i.e. working capital 
substantiated by Audit Reports mentioned in (j) below or 
credit line(s), substantiated by any scheduled Bank of 
Bangladesh in the format as specified (Form PSN-5), 
without alteration, issued not earlier than twenty-eight (28) 
days prior to the day of the original deadline for 
submission of Tenders for this Contract as stated under 
ITT Sub Clause 12.1(b); 

(g) key personnel along with their qualification and 
experience proposed for the Contract as stated under 
ITT Clause 13.1; 

(h) major items of service equipment proposed to carry out 
the Contract as stated under ITT Clause 14.1, 
substantiated by statement(s) in its letter-head pad 
declaring source of its availability; 

(i) authority (s) to seek references from the Tenderer’s 
Bankers or any other sources in its letter-head pad; 

(j) reports on the financial standing of the Tenderer, such 
as profit and loss statements and audited balance 
sheet for the past years as specified in the TDS, 
substantiated by Audit Reports. 

25. Validity Period 
of Tender 

25.1 Tenders shall remain valid for the period specified in the TDS after 
the date of Tender submission deadline prescribed by the 
Procuring Entity. A Tender valid for a period shorter than that 
specified shall be considered as non-responsive. 

25.2 In exceptional circumstances, prior to the expiration of the Tender 
Validity period, the Procuring Entity may solicit all the Tenderers’ 
consent to an extension of the period of validity of their Tenders; 
provided that those Tenderers have passed the preliminary 
examination as stated under ITT Sub Clause 39.2.  

25.3 The request and the responses shall be made in writing. Validity of 
the Tender Security provided under ITT Clause 25.2 shall also be 
suitably extended for twenty-eight (28) days beyond the new date 
for the expiry of the Tender Validity. If a Tenderer does not 
respond or refuses the request it shall not forfeit its Tender 
Security, but its Tender shall no longer be considered in the 
evaluation proceedings. A Tenderer agreeing to the request will 
not be required or permitted to modify its Tender. 
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26. Tender Security 26.1 Tenderer shall furnish as part of its Tender, in favour of the 
Procuring Entity or as otherwise directed on account of the 
Tenderer, a Tender Security in original form (not copy) and in the 
amount, as specified in the TDS. 

27. Form of Tender 
Security 

27.1 The Tender Security shall be at the Tenderer’s option, be 
either in the form of a Bank Draft or Pay Order or Bank 
Guarantee issued by any scheduled Bank of Bangladesh and, 
shall remain valid for at least twenty eight (28) days beyond the 
expiry date of the Tender Validity. 

28. Return of 
Tender Security 

28.1 No Tender Security shall be returned to the Tenderers before 
contract signing. 

28.2 Unsuccessful Tenderer’s Tender Security will be discharged or 
returned as soon as possible but within twenty-eight (28) days 
after the expiry of the   Tender Validity period as stated under  ITT 
Sub Clauses 25.1. 

28.3 The Tender Security of the successful Tenderer will be 
discharged upon the Tenderer’s furnishing of the performance 
security and signing of the Contract Agreement. 

29. Forfeiture of 
Tender Security 

29.1  Security may be forfeited, if a Tenderer: 

(a) withdraws its Tender after opening of Tenders but within the 
validity of the Tender as stated under ITT Clause 25; or     

(b) refuses to accept a Letter of Acceptance as stated under 
ITT Sub Clause 50.2; or 

(c) fails to furnish Performance Security as stated under ITT 
Sub Clause 51.1 and 51.2; or 

(d) refuses to sign the Contract as stated under ITT Sub 
Clause 55.2; or 

(e) does not accept the correction of the Tender price following 
the correction of the arithmetic errors as stated under ITT 
Clause 43.2. 

30. Format and 
Signing of Tender 

30.1 Tenderers shall prepare one (1) original of the documents 
comprising the Tender as described in ITT Clause 20 and clearly 
mark it “ORIGINAL.”  In addition, the Tenderers shall prepare the 
number of copies of the Tender, as specified in the TDS and 
clearly mark each of them “COPY.”  All copies shall be made from 
the signed original. In the event of any discrepancy between the 
original and the copies, the ORIGINAL shall prevail. 

30.2 The original and each copy of the Tender shall be typed or written 
in indelible ink and shall be signed by the Person duly authorized 
to sign on behalf of the Tenderer. This Tender specific 
authorization shall be attached to the Tender Submission Letter 
(Form PSN-1). The name and position held by each Person(s) 
signing the authorization must be typed or printed below the 
signature. All pages of the original and of each copy of the 
Tender, except for un-amended printed literature, shall be 
numbered sequentially and signed by the person signing the 
Tender. 
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30.3 Any interlineations, erasures, or overwriting will be valid only if 
they are signed or initialled by the Person(s) signing the Tender. 

E. Tender Submission 

31. Sealing,     
Marking and 
Submission of 
Tender 

31.1 Tenderers shall enclose the original in one (1) envelope and all the 
copies of the Tender, in another envelope, duly marking the 
envelopes as “ORIGINAL (O)” and “COPY”. These sealed envelopes 
will then be enclosed and sealed in one (1) single outer envelope 
with all the relevant particulars of the Tender on the envelopes. 

In case of manpower supply, Technical & financial envelope 
shall be submitted separately in a outer envelope. 

32. Deadline for 
Submission of 
Tender 

32.1 Tenders shall be delivered by hand or by mail, including courier 
services at the address not later than the date and time, as specified 
in the TDS. 

32.2 The Procuring Entity may, at its discretion, extend the deadline for 
submission of Tender as stated under ITT Sub Clause 32.1, in which 
case all rights and obligations of the Procuring Entity and Tenderers 
previously subject to the deadline will thereafter be subject to the new 
deadline as extended.  

33. Late Tender 33.1 Any Tender received by the Procuring Entity after the deadline 
for submission of Tenders as stated under ITT Sub Clause 32.1 
shall be declared LATE, excluded, and returned unopened to 
the Tenderer. 

34. Modification, or 
Withdrawal of 
Tender 

34.1 Tenderers may modify or withdraw its Tender after it has been 
submitted by sending a written notice duly signed by the 
authorized signatory and properly sealed, and shall include a copy 
of the authorization confirmed by an affidavit authenticated by a 
Notary Public; provided that such written notice including the 
affidavit is received by the Procuring Entity prior to the deadline for 
submission of Tenders as stated under ITT Clause 32.  

35. Tender 
Modification 

35.1 Tenderers shall not be allowed to retrieve its original Tender, but 
shall be allowed to submit corresponding modification to its original 
Tender marked as “MODIFIFICATION”. 

36. Withdrawal of 
Tender 

36.1 Tenderers shall be allowed to withdraw its Tender by a Letter of 
Withdrawal marked as “WITHDRAWAL”.  

F. Tender Opening and Evaluation 

37. Tender 
Opening 

37.1 Tenders shall be opened immediately after the deadline for 
submission of Tenders at the primary place as specified in the 
TDS but not later than ONE HOUR after expiry of the submission 
deadline at the same primary place. In case of manpower supply, 
Financial envelope shall not be open with technical tender. 

37.2 In case of manpower supply, financial envelope shall be open 
publicly after approval of technical evaluation report. The financial 
envelope of only successful tender (i.e. technically 
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responsive with pass mark) shall be opened by TEC like one 
stage two envelope method. Rest financial envelope shall be 
returned unopened. 

37.3 Tenderers’ representatives shall be duly authorised by the 
Tenderer. Tenderers or their authorised representatives will be 
allowed to attend and witness the opening of Tenders, and will sign 
a register evidencing their attendance. 

37.4 The authenticity of withdrawal of, or modifications to original 
Tender, if any made by a Tenderer in specified manner, shall be 
examined and verified by the Tender Opening Committee (TOC) 
based on documents submitted as stated under ITT Sub Clause 
34.1. 

37.5 Ensuring that only the correct (M) and (O) envelopes are opened, 
details of each Tender will be dealt with as follows: 

The Chairperson of the Tender Opening Committee will read 
aloud each Tender and record in the Tender Opening Sheet 
(TOS): 

a. the name and address of the Tenderer;  
b. state if it is a withdrawn, modified or original Tender; 
c.  the Tender price 
d. the number of initialled corrections;  
e. the presence or absence of any requisite Tender Security;   
f. such other details as the Procuring Entity, at its discretion, 

may consider appropriate. 

37.6 Upon completion of Tender opening, all members of the Tender 
Opening Committee and the Tenderers or Tenderer’s duly 
authorised representatives attending the Tender opening shall sign 
by name, address, designation and their National Identification 
Numbers (if any) the Tender Opening Sheet, copies of which shall 
be issued to the Head of the Procuring Entity or an officer 
authorised by him or her and also to the members of the Tender 
Opening Committee and any authorised consultants and, to the 
Tenderers immediately. 

37.7 No Tender will be rejected at the Tender opening stage except the 
LATE Tenders as stated in the ITT Clause 33. 

38. Evaluation 
Process 

38.1 Tender Evaluation Committee (TEC) may consider a Tender as 
responsive in the Evaluation, only if it is submitted in 
compliance with the mandatory requirements set out in the 
Tender Document. The evaluation process should begin 
immediately after Tender opening following four steps: 

(a) Preliminary Examination;  

(b) Technical Examinations and Responsiveness;  

(c) Financial evaluation and price comparison; 

(d) Post-qualification of the Tender. 
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39. Preliminary 
Examination 

39.1 TEC shall examine the Tenders to confirm that all 
documentation requested in ITT Clause 20 has been provided, 
to determine the completeness of each document submitted. 

39.2 TEC shall confirm that the following documents and information 
have been provided in the Tender.  If any of these documents or 
information is missing, the Tender shall be rejected. 

(a) Tender Submission Letter; 

(b) Priced Activity Schedule; 

(c) Written confirmation of authorization to commit the 
Tenderer; and 

(d) Valid Tender Security. 

40. Technical 
Examination and 
Responsiveness 

40.1 If a Tender is not responsive to the mandatory requirements set out 
in the Tender Document, shall not subsequently be made 
responsive by the Tenderer by correction of the material deviation, 
reservation, or omission. 

40.2 There shall be no requirement as to the minimum number of 
responsive Tenders. 

40.3 There shall be no automatic exclusion of Tenders which are above 
or below the official estimate.  

40.4 TEC shall examine the adequacy and authenticity of the 
documentary evidence as stated under ITT Clause 24. 

40.5 TEC shall further examine the terms and conditions specified in 
Section 7: Performance specifications 

40.6 If after the examination, TEC determines that the Tender has 
complied the terms and conditions and the technical aspects, set 
out in ITT Sub Clause 40.4 &40.5, it shall be considered 
responsive. 

40.7 TEC as a whole and each of its members themselves individually 
shall separately evaluate and marking as set forth in the TDS and 
rank the tender on the basis of technical point as stated in TDS in 
case of out sourcing (Man-power supply).as stated in ITT 20.1 & 
22.6.  

40.8 Technical points (Tp) as stated under ITT 40.7, not securing the 

precise minimum as specified in the TDS, shall be consider non-

responsive. 

41. Clarification on 
Tender 

41.1 TEC may ask Tenderers for clarifications of their Tenders, 
including breakdowns of unit rates, in order to assist the 
examination and evaluation of the Tenders. 

41.2 Any request for clarifications by the TEC shall not be directed 
towards making an apparently non-responsive Tender 
responsive and reciprocally the response from the concerned 
Tenderer shall not be articulated towards any addition, alteration 
or modification to its Tender. 

41.3 If a Tenderer does not provide clarifications of its Tender by the 
date and time, its Tender shall not be considered in the 
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evaluation. 

42. Correction of 
Arithmetical Errors 

42.1 Provided that the Tender is responsive, the TEC  shall correct 
arithmetical errors on the basis that; (a) if there is a discrepancy 
between the unit price and the line item total price that is 
obtained by multiplying the unit price and quantity, the unit price 
will prevail and the line item total price shall be corrected (b)  if 
there is an error in a total corresponding to the addition or 
subtraction of subtotals, the subtotals shall prevail and the total 
shall be corrected and, (c)if there is a discrepancy between 
words and figures, the amount in words shall prevail.  

42.2 Any arithmetical error or other discrepancies as stated in ITT 
Sub Clause 42.1 will be immediately notified by the TEC to the 
concerned Tenderer for acceptance. 

43. Financial 
Evaluation 

43.1 TEC shall evaluate each Tender that has been determined, up 
to this stage of the evaluation, to be responsive to the 
requirements set out in the Tender Document. 

43.2 To evaluate a Tender, the TEC shall consider the Tender price 
after adjustments for correction of arithmetical errors, as stated 
under ITT Sub Clause 42.1. 

43.3 Variations, deviations, alternative offers and other factors which 
are in excess of the requirements of the Tender Document or 
otherwise result in unsolicited benefits for the Procuring Entity 
will not be taken into account in Tender evaluation. 

43.4 In case of out-sourcing (Man-power supply), the tender shall be 
rejected, if the tenderer quoted the price less than the threshold 
provided by PE as stated in section 6. Activity schedule. 

44. Price 
Comparison 

44.1 TEC will compare all responsive Tenders to determine the 
lowest-evaluated Tender, in accordance with ITT Clause 43. 

44.2 In the extremely unlikely event that there is a tie for the lowest 
evaluated price, the Tenderer with the superior past 
performance with the Procuring Entity shall be selected, 
whereby factors such as Service period, quality of Service 
provided, complaints history and performance indicators could 
be taken into consideration. 

44.3 The successful Tenderer as stated under ITT Sub Clauses 
44.1 and 44.2 shall not be selected through lottery under any 
circumstances. 

44.4 In case of tie for the evaluated price, the tender shall be 
selected based on the highest technical point scorer in regards 
to out-sourcing (Manpower). 

45. Negotiations 45.1 No negotiations shall be held during the Tender evaluation or 
award with the lowest or any other Tenderer. 

46. Post-
Qualifications 

 

46.1 The determination on Post-Qualification shall be based upon an 
examination of the documentary evidence of the Tenderer’s 
eligibility and qualifications submitted by the Tenderer, pursuant 
to ITT Clause 24, clarifications in accordance with ITT Clause 
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41 and the qualification criteria indicated in ITT Clause 
10,11,1213and 14. Factors not included therein shall not be 

used in the evaluation of the Tenderer’s qualification. 

46.2 In the event that the Tenderer with lowest evaluated Tender 
price fails the Post-qualification, the TEC shall make a similar 
determination for the Tenderer with the next lowest evaluated 
Tender price and so on from the remaining responsive Tenders, 
if the evaluated cost of the Tender is acceptable to the TEC. 

47. Rejection of All 
Tenders 

47.1 The Procuring Entity reserves the right to accept any Tender or to 
reject any or all the Tenders any time prior to contract award and, 
to annul the Procurement proceedings with prior approval of the 
Head of the Procuring Entity, any time prior to the deadline for 
submission of Tenders following specified procedures, without 
thereby incurring any liability to Tenderers, or any obligations to 
inform the Tenderers of the grounds for the Procuring Entity’s 
action. 

47.2 The Procuring Entity may, in the circumstances as stated under 
ITT Sub Clause 47.3reject all Tenders following recommendations 
from the TEC only after the approval of such recommendations by 
the Head of the Procuring Entity. 

47.3 All Tenders can be rejected, if - 

(a) the price of the lowest evaluated Tender substantially 
exceeds the official estimate, provided the estimate is 
realistic; or 

(b) there is evidence of lack of effective competition; such as 
non-participation by a number of potential Tenderers; or 

(c) Tenders are not responsive; or 

(d) evidence of professional misconduct, affecting seriously the 
Procurement process,  is established as per Chapter Seven 
of the Public Procurement Rules, 2008. 

48. Informing 
Reasons for 
Rejection 

48.1 Notice of the rejection will be given promptly within seven (7) 
days of decision taken by the Procuring Entity to all Tenderers 
and, the Procuring Entity will, upon receipt of a written request, 
communicate to any Tenderer the reason(s) for its rejection but is 
not required to justify those reason(s). 

G. Contract Award 

49. Award Criteria 49.1 Prior to the expiry of the Tender Validity period and within one 
(1) week of receipt of the approval of the award by the 
Approving Authority, the Procuring Entity shall issue the Letter 
of Acceptance (LOA) to the successful Tenderer.  

50. Letter of 
Acceptance 

50.1 The LOA, attaching the contract as per the sample (Form PSN-4) 
to be signed, shall state: 

(a) the acceptance of the Tender by the Procuring Entity; 

(b) the price at which the contract is awarded; 
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(c) the date and time within which the Contract shall be 
signed. 

50.2 The LOA shall be accepted by the successful Tenderer within 
seven (7) working days from the date of its issuance. 

50.3 Until a formal contract is signed, the LOA will constitute a Contract, 
which shall become binding upon the signing of the Contract by 
both parties. 

51. Performance 
Security 

51.1 The Performance Security shall be provided by the successful 
Tenderer in currency at the percentage as specified in the TDS. 

51.2 The Procuring Entity, upon recommendation of the TEC, may 
increase the amount of the Performance Security above the 
amounts as stated under ITT Sub Clause 51.1 but not exceeding 
twenty five (25) percent of the Contract price, if it is found that the 
Tender is significantly below the official estimated cost or 
unbalanced as a result of front loading. 

51.3 The proceeds of the Performance Security shall be payable to the 
Procuring Entity unconditionally upon first written demand as 
compensation for any loss resulting from the Service Provider’s 
failure to complete its obligations under the Contract. 

52. Form and Time          
Limit for Furnishing 
of Performance 
Security 

52.1 The Performance Security, as stated under ITT Clause 50, may 
be in the form of a Pay Order or Bank Draft,  or an irrevocable 
Bank Guarantee in the format (Form PSN-7), issued by any 
scheduled Bank of Bangladesh acceptable to the Procuring 
Entity.  

52.2 Within fourteen (14) days from the date of acceptance of the 
LOA but not later than the date specified therein, the successful 
Tenderer shall furnish the Performance Security for the due 
performance of the Contract in the amount as stated under ITT 
Sub Clauses 51.1 or 51.2. 

53. Validity of 
Performance 
Security 

53.1 The Performance Security shall be required to be valid until a 
date twenty eight (28) days beyond the Intended Completion 
Date as specified in Tender Document.  

54. Authenticity of 
Performance 
Security 

54.1 The Procuring Entity shall verify the authenticity of the 
Performance Security submitted by the successful Tenderer by 
sending a written request to the branch of the bank issuing the 
Pay Order, Bank Draft or irrevocable unconditional Bank 
Guarantee in specified format. 

55. Contract    
Signing 

55.1 Within twenty-eight (28) days of issuance of the LOA, the 
successful Tenderer and the Procuring Entity shall sign the 
contract provided that the Performance Security submitted by 
the Tenderer is found to be genuine. 

55.2 Failure of the successful Tenderer to sign the Contract, as 
stated under ITT Sub Clause49.1, shall constitute sufficient 
grounds for the annulment of the award and forfeiture of the 
Tender Security.  In that event the Procuring Entity may award 
the Contract to the next lowest evaluated responsive Tenderer, 
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who is determined by the TEC to be qualified to perform the 
Contract satisfactorily. 

56. Publication of 
Award of Contract 

56.1 The LOA for Contracts of Taka one (1) crore and above  shall 
be notified by the Procuring Entity to the Central Procurement 
Technical Unit within seven (7) days of issuance of the LOA for 
publication in their website and, that of below Taka one (1) crore 
shall be immediately published by the Procuring Entity on its 
Notice Board and where applicable on the website of the 
Procuring Entity.   

57. Debriefing of 
Tenderers 

57.1 Debriefing of Tenderers by the Procuring Entity shall outline the 
relative status and weakness only of his or her Tender 
requesting to be informed of the grounds for not accepting the 
Tender submitted by him or her without disclosing information 
about any other Tenderer. In the case of debriefing, 
confidentiality of the evaluation process shall be maintained. 

58. Debriefing of 
Tenderers 

58.1 Tenderer has the right to complain in accordance with the Public 
Procurement Act 2006 and the Public Procurement Rules, 2008. 
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Section 2: Tender Data Sheet 

Instructions for completing TDS are provided in italics in parenthesis for the relevant ITT clauses 

ITT 
Clause 

Amendments of, and Supplements to, Clauses in the Instructions to 
Tenderers 

IFT   IDENTIFICATION  NO: 33.05.2672.112.12.001.20-63 

A. General 

ITT 1.1 
 

The Employer is: Mohammed Abdus Samad, PhD, Project Director, “Zoonoses 
and Transboundary Animal Diseases Prevention and Control Research” Project, 
Bangladesh Livestock Research Institute (BLRI), Animal Health Research 
Division, Savar, Dhaka-1341;  
E-mail: msamad@blri.gov.bd; Website: www.blri.gov. 

The Name of the Service is: Supply of outsourcing manpower. 
Brief Description: Bangladesh Livestock Research Institute (BLRI) is 
implementing a project namely “Zoonoses and Transboundary Animal Diseases 
Prevention and Control Research” project during July 2019 to June 2024. 
Outsourcing manpower is needed to implement the project activities according 
to approved DPP. 

Tender Ref: Memo No-33.05.2672.112.12.001.20-63;  dated 30.09.2020. 

ITT 1.2 The Intended Completion Date of the Contract is: To be completed after 12 
months from the contract agreement and to be extended consecutive 12 months   
up to end of project on the basis of satisfaction.  

ITT 3.1 The source of public fund is GOB 

B. Tender Document 

ITT 8.1 For clarification of Tender Document purposes only, the Procuring Entity’s 
address is: 

Attention: Project Director, “Zoonoses and Transboundary Animal Diseases 
Prevention and Control Research” Project 
Address: Bangladesh Livestock Research Institute (BLRI), Animal Health 
Research Division, Savar, Dhaka-1341. 
Phone :     +88 02-7791676  
E-mail :    msamad@blri.gov.bd 
Website   :  www.blri.gov.bd  

C. Qualification Criteria 

ITT 11.1(a) 

 

The minimum number of years of general experience of the Tenderer in 
contracting industries in public/private sector as Prime Contractor/Sub 
Contractor/Management Contractor shall be 3 years. 

ITT 11.1(b) 

 

The minimum specific experience as a Prime Contractor in providing non-
Consultant Service of at least ONE contract of similar nature, complexity and 
methods/technology completed over a period of three (3) years each with a 
value of at least of Tk. 15 Lakh shall be required. 

Contract for providing Service will be treated as similar nature. 
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ITT 12.1(a) 

 

The required average annual turnover of the Tenderer shall be at least of the 
amount of Tk. 25 lakhs over the last three years. 

ITT 12.1(b) The minimum amount of liquid assets i.e. working capital or credit line(s)of the 
Tenderer shall be Tk. 15 Lakh. 

ITT 13.1 

 

A Contract Supervisor shall have the following qualifications and experience:  

 

Qualifications 

Total Works 

Experience 

(years) 

In Similar 

Works 

Experience

(years) 

The consulting firm shall have at least 3 years’ 
full time practical experience in manpower 
supply to any Government organization / Semi-
Govt/ Autonomous bodies. The firm must be 
submitted following documents: 1) Company 
registration certificate 2) Financial statement for 
last 3 years 3) update income tax certificate & 
VAT certificate 4) Bank solvency certificate, 5) 
Experience certificate & 6) Number of team 
members & Experience. 

3 years  1 years 

 

ITT 14.1 The Tenderer shall own or have proven access to hire or lease of the major 
Service equipment, in full working order as follows as stated in Section 6 &7 

D. Tender Preparation 

ITT 20.1(k) The Tenderer shall submit with its Tender the following additional documents: 
N/A 

ITT 22.7 Threshold limit of service commission not less than 5%. [A tenderer quoting less 
than the rate of above mentioned commission shall be declared non-responsive]  

ITT 24.1(j) The required reports on the financial standing, such as profit and loss 
statements and audited balance sheet shall be for the past Three year.  

ITT 25.1 The Tender Validity period shall be 90 days. 

ITT 26.1 

 

The amount of the Tender Security shall be Tk. 5.40 Lakh Taka in favour of 
Project Director, “Zoonoses and Transboundary Animal Diseases Prevention and 
Control Research” Project, Bangladesh Livestock Research Institute (BLRI), 
Animal Health Research Division, Savar, Dhaka-1341 

E. Tender Submission 

ITT 30.1 In addition to the Original of the Tender,  one copy shall be submitted. 

ITT 32.1 For Tender submission purposes only, the Procuring Entity’s address is: 

Attention: Project Director, “Zoonoses and Transboundary Animal Diseases 
Prevention and Control Research” Project, Bangladesh Livestock Research 
Institute (BLRI), Animal Health Research Division, Savar, Dhaka-1341 
E-mail: msamad@blri.gov.bd 

The deadline for the submission of Tenders is -Time & Date:3.00PM & 
12/10/2020 
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F. Tender Opening and Evaluation 

ITT 37.1 

 

The Tender opening shall take place at: 

Address: Office of the Project Director, ,Zoonoses and Transboundary Animal 

Diseases Prevention and Control Research” Project, Bangladesh Livestock 
Research Institute (BLRI), Animal Health Research Division, Savar, Dhaka-
1341,Time & Date 4.00PM on 12/10/2020 

ITT 40.7 Criteria, Sub-criteria and point system for evaluation of Technical Proposal are: 

Criteria: Minimum 3 years overall experience of supplying staff in public 
organizations with at least Tk 15 lakh in single contract within last 3 years is 
mandatory. 

Criteria, Sub-criteria: 

1)Specific Experience of the farm/organization/consultant relevant to the assignment:             

Total Point-20 

Tenderer will score points on the basis of their number of years of 

experiences of supplying staffs in public organizations with at least Tk 15 lakh 

in single contract within last 3 years as follows: 

Less than 3 years experiences will score = 0 Points 

3 Years experiences will score = 15 Points 

Above Years experiences will score = 20 Points 

   
 

20 

2)Adequacy of the proposed methodology and work plan in responding to the Term of 

reference (ToR):                                                                    Total Points- 60 

a) Legal documents: On the basis of updated trade license, VAT, 

registration, Tax clearance certificate and audit report of last one year will 

evaluate as follows: 

Providing incomplete/fake/shortage document will score = 0 Points 

Providing all the legal documents will score = 10 Points 
 

10 

b) Technical approach & methodology: Tenderer will score 

points on the basis of total contract numbers of manpower supply 

completed during last 10 (Ten) years will considered for evaluation of this 

item as follows: 

Less than 3 contracts of manpower supply = 0 Points 

3-6 contracts of manpower supply 

7-10 contracts of manpower supply 

= 

= 

15 Points 

20 Points 

More than 10 contracts of manpower supply = 25  Points 
 

25 

c) Work Plan/experience according to ToR: Work experience in 

the light of ToR will score points as follows: 

Complete  work plan/experience in the light of 

ToR will score 

= 15 Points 

Work Plan/experience comply 50% ToR will score = 10 Points 

Work Plan/experience comply less than 50% ToR 

will score 

= 05 Points 

 

15 
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d) Organization, staffing and management set-up: Proposed 

manpower and previous experience with Govt. of Bangladesh/NGO and 

evidence of permanent office in Dhaka (Ownership document / rental deeds 

etc.) 

complete organization, staffing and management set up will score=10 points 

incomplete staffing and management set-up will score                   =0 Points 

10 

3) Professional and competence for the assignment.                                                                                          

Total Points-20 

(a) Overall Program Coordinator (Team Leader)- Masters or equivalent degree 

with minimum 10 years’ experience in manpower supply to any Government 

organization/ Semi-Govt/ Autonomous bodies. Attested certificates of degrees 

and experiences must be submitted. 

10 

(b) Program Manager- Masters or equivalent degree with minimum 5 years’ 

full time practical experience in manpower supply to any Government 

organization /Semi-Govt/ Autonomous bodies. Attested certificates of degrees 

and experiences must be submitted. 

10 

4) Only the tenderer who will be selected for this outsourcing manpower supply tender 

have to submit at least 1:3 CV for individual post. An oral exam will be arranged for 

final selection of outsourcing manpower. TA/DA will not provide to attend this interview 

and date & time of interview will be disclosed later on.     

Total Points 100 

points 
 

ITT 40.8 The minimum technical points (Tp) required to pass is 70% in 
case of manpower supply for individually and aggregated. 

 

G. Contract Award 

ITT 51.1 

 

The amount of Performance Security shall 10% (ten percent) of the Contract price in 
the currency of Bangladesh Taka. 

The amount of Performance Security may be progressively reduced in proportion to 
performance of services. 

[usually the percentage is set at between five (5) and ten (10).Maximum twenty five  (25) percent  of the total 
Contract price in case the Tender  is significantly below the official estimated cost or unbalanced as a result of  
front loading] 
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Section 3.  General Conditions of Contract 

A.  General 

1 Definitions 1.1 In the Conditions of Contract, which include Particular Conditions 
and these General Conditions; the following words and expressions 
shall have the meanings hereby assigned to them. Boldface type is 
used to identify the defined terms: 

(a) Approving Authority means the authority which, in accordance 
with the Delegation of Financial Powers, approves the award of 
Contract for the Procurement of Goods, Works and Services; 

(b) Appropriate Authority means the authority that gives decision 
on specific issues as per delegation of administrative and/or financial 
powers; 

(c) Completion means the fulfilment of the Services by the Service 
Provider in accordance with the terms and conditions set forth in the 
Contract; 

(d) Completion Date is the date of actual completion of the 
fulfilment of the Services certified by the Employer, in accordance with 
GCC Clause 49.1; 

(e) Contract Agreement means the Agreement entered into 
between the Employer and the Service Provider together with the 
Contract Documents; 

(f) Contract Documents means the documents listed in the 
Agreement, including any Addendum thereto, that is these General 
Conditions of Contract (GCC), the Particular Conditions of Contract 
(PCC), and the Appendices; 

(g) Contract Price means the price to be paid for the performance of 
the Services, in accordance with GCC Clause 41.1; 

(h) Day means calendar day unless otherwise specified as working 
days; 

(i) Effective Date means the date on which this Contract comes into 
force pursuant to GCC Clause 11.1; 

(j) Employer is the party named in the PCC who engages the Service 
Provider to perform the Services; 

(k) Force Majeure means an event which is beyond the reasonable 
control of a Party, is not foreseeable, is unavoidable, and its origin is 
not due to negligence or lack of care on the part of a Party, and which 
makes a Party’s performance of its obligations hereunder impossible or 
so impractical as reasonably to be considered impossible in the 
circumstances, and includes, but is not limited to, war, riots, civil 
disorder, earthquake, fire, explosion, storm, flood, epidemics, or other 
adverse weather conditions, strikes, lockouts or other industrial action 
(except where such strikes, lockouts or other industrial action are 
within the power of the Party invoking Force Majeure to prevent), 
confiscation or any other action by Government agencies. Force 
Majeure shall not include insufficiency of funds or failure to make any 
payment required hereunder; 

(l) GCC means the General Conditions of Contract; 
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(m) Government means the Government of the People’s Republic of 
Bangladesh; 

(n) Intended Completion Date is the date on which it is intended that 
the Service Provider shall complete the Services as specified in the 
PCC; 

(o) Month means calendar month; 

(p) Party means the Employer or the Service Provider, as the case 
may be, and “Parties” means both of them; 

(q) Personnel means professionals and support staff provided by the 
Service Provider and, assigned to perform the Services or any part 
thereof; 

(r) Reimbursable expenses mean all assignment-related costs other 
than Service Provider’s remuneration.  

(s) Remuneration means all costs related to payments of fees to the 
Service Provider for the time spent by the professional and other staff 
on assignment related activities; 

(t) PCC means the Particular Conditions of Contract by which the GCC 
may be amended or supplemented; 

(u) Services means the work to be performed by the Service Provider 
pursuant to this Contract, as described in Appendices A to E of the 
Contract Agreement; 

(v) Service Provider is a Person or a corporate body whose tender to 
provide the Services has been accepted by the Employer and as 
specified in the PCC; 

(w) Third Party means any person or entity other than the 
Government, the Employer and the Service Provider; 

(x) Writing means communication written by hand or machine duly 
signed and includes properly authenticated messages by facsimile or 
electronic mail. 

2. Communications 
and Notices 

2.1 Communications between Parties (notice, request or consent 
required or permitted to be given or made by one party to the 
other) pursuant to the Contract shall be in writing to the address 
as specified in the PCC. 

3.Governing Law 3.1 The Contract shall be governed by and interpreted in 
accordance with the laws of the People’s Republic of 
Bangladesh. 

4.Governing Language 4.1 The Contract shall be written in English. All correspondences 
and documents relating to the Contract may be written in 
English or Bangla. 

5.Documents Forming 
the Contract and 
Priority of Documents 

5.1 The documents forming the Contract Agreement shall be 
interpreted as in the Contract Agreement in Section 5 

 

6.Assignment 6.1 The Service Provider shall not assign, transfer, pledge or make 
other disposition of this Contract or any part thereof, or any of 
the Service Provider’s rights, claims or obligations under this 
Contract except with the prior written approval of the Employer.  
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7.Eligible Services 7.1 The Service Provider shall be a national of Bangladesh. 

8.Taxes and Duties 8.1 The Service Provider shall be entirely responsible for all 
applicable taxes, custom duties, other levies imposed or 
incurred inside and outside Bangladesh. 

8.2 Tenderer is subjected to local Taxes as per the applicable Law, 
in case out-sourcing (Man power supply). AIT deducted 
from the commission at source, or as per legislative 
change. 

8.3 Tenderer and his deployed workers/manpower is subjected to 
VAT on amounts payable by the client as per the applicable 
Law in case out-sourcing (Man power supply) which will be 
deducted at source. 

9.Corrupt, Fraudulent, 
Collusive or Coercive 
Practices 

9.1 The Government requires that Employer, as well as Service 
Provider shall, during the Procurement proceedings and the 
execution of Contracts under public funds, ensure-  

(a)  strict compliance with the provisions of Section 64 of the   
Public Procurement Act, 2006; 

(b)  abiding by the code of ethics as mentioned in the Rule127 of 
the Public Procurement Rules, 2008; 

(c) that neither it, nor any other member of its staff, or any other 
agents or intermediaries working on its behalf engages in any 
such practice as detailed in GCC Sub Clause 9.1(b). 

9.2 Should any corrupt or fraudulent practice of any kind come to the 
knowledge of the Employer, it shall, in the first place, allow the 
Service Provider to provide an explanation and shall take actions 
only when a satisfactory explanation is not received. Such decision 
and the reasons therefore, shall be recorded in the procurement 
proceedings and promptly communicated to the Service Provider 
concerned. Any communications between the Service Provider 
and the Employer related to matters of alleged fraud or corruption 
shall be in writing. 

9.3 If corrupt, fraudulent, collusive or coercive practices of any kind 
determined by the Employer against the Service Provider alleged 
to have carried out such practices, the Employer will: 

(a) exclude the Service Provider from further participation in the 
particular Procurement proceeding; or 

(b) declare, at its discretion, the Service Provider to be ineligible 
to participate in further Procurement proceedings, either 
indefinitely or for a specific period of time. 

B.  Commencement, Completion and Modification 

10.Program 
10.1  Before commencement of the Services, the Service Provider 

shall submit to the Employer for approval a Program showing 
the general methods, arrangements, order and timing for all 
activities.  The Services shall be carried out in accordance with 
the approved Program as updated. 
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11. Effectiveness of 
Contract 

11.1 The Contract shall come into force on the date the Contract is 
signed by both Parties and such other date as specified in the 
PCC. 

12.Starting Date 12.1 The Service Provider shall commence carrying out the Services 
not later than the number of days as specified in the PCC, after 
the date the Contract becomes effective. 

13.IntendedCompletio
n Date 

13.1 Unless terminated earlier pursuant to GCC Clauses 48 
to 57, the Service Provider shall complete the activities by the 
Intended Completion Date as specified in the PCC. 

14. Modifications or 
Variations 

14.1 The Employer may notify the Service Provider to alter, amend, 
omit, add to, or otherwise vary the services, provided that the 
changes in the Services involved are necessary for the 
satisfactory completion of the assignment. 

14.2 Any modification or variation of the terms and conditions of the 
Contract, including any modification or variation of the Scope of 
the Services, may only be made by written agreement between 
the Parties. Each Party shall give due consideration to any 
proposals for modification or variation made by the other Party. 

C.  Service Provider’s Personnel 

15.General 15.1 The Service Provider shall employ and provide such qualified 
and experienced Personnel as are required to carry out the 
Services under the Contract. 

16.Description of 
Personnel 

16.1 The title, agreed job description, precise minimum qualification 
and period of engagement in carrying out of the Services of 
each of the Service Provider’s Key Personnel are described in 
Appendix C, to the Contract. 

16.2 The periods of engagement of Key Personnel set forth in 
Appendix-C may be increased by agreement in writing between 
the Employer and the Service Provider, if additional work is 
required beyond the Scope of the Services specified in 
Appendix A to the Contract.  In case that will cause payments 
under the Contract to exceed the ceiling set forth in GCC Sub 
Clause 40.1 of this Contract, this will follow procedures as stated 
under GCC Clause 14.1, including prior review where 
necessary. 

17.Approval of  
Personnel 

 

17.1 The Employer approves the Key Personnel listed by title as well 
as by name in Appendix C to the Contract. In respect of other 
Personnel that the Service Provider proposes to use in carrying 
out of the Services, the Service Provider shall submit to the 
Employer for review and approval a copy of their Curricula Vitae 
(CVs).   

18.Removal and/or 
Replacement of 
Personnel 

18.1 Except as the Employer may otherwise agree, no changes shall 
be made in the Personnel. If, for any reason beyond the 
reasonable control of the Service Provider, it becomes 
necessary to replace any of the Personnel, the Service Provider 
shall forthwith provide as a replacement a person of equivalent 
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or higher qualifications acceptable to the Employer. 

D.  Obligations of the Service Provider 

19.General 19.1 The Service Provider shall perform the Services and carry out its 
obligations hereunder with all due diligence, efficiency and 
economy, in accordance with generally accepted professional 
standards and practices, and shall observe sound management 
practices, and employ appropriate technology and safe and 
effective equipment, machinery, materials and methods. The 
Service Provider shall always act, in respect of any matter 
relating to this Contract or to the Services and, shall at all times 
support and safeguard the Employer’s legitimate interests in any 
dealings with Third Parties. 

20.Conflict of Interests 20.1 The Service Provider shall hold the Employer’s interests 
paramount, without any consideration for future work, and 
strictly avoid conflict with other assignments or their own 
corporate interests, pursuant to Rule 55 of the Public 
Procurement Rules, 2008 including amendment thereto. 

21.ServiceProvider 
Not to Benefit from 
Commissions 
Discounts etc. 

21.1 The Service Provider shall not accept for their own benefit any 
trade commission, discount or similar payment in connection 
with activities pursuant to this Contract or in the discharge of 
their obligations hereunder, and the Service Provider shall use 
their best efforts to ensure that any Personnel and agents of 
either of them, similarly shall not receive any such additional 
remuneration. 

22. Service Provider 
and Affiliates not to 
Engage in Certain 
Activities 

22.1 The Service Provider agrees that, during the term of this 
Contract and after its termination, the Service Provider and any 
entity affiliated with the Service Provider, shall be disqualified 
from providing goods, works or services (other than the services 
or continuation thereof for any project resulting from or closely 
related to this service. 

23. Prohibition of  
Conflicting Activities 

23.1 The Service Provider, during the term of this Contract, shall not 
engage, and shall cause their Personnel not to engage, either 
directly or indirectly, in any business or professional activities in 
Bangladesh that would conflict with the activities assigned to 
them under this Contract. 

24.Confidentiality 24.1 The Service Provider and the Personnel shall not at any time 
disclose any proprietary or confidential information relating to the 
Project, the Services, this Contract, or the Employer’s business 
or operations without the prior written consent of the Employer. 

25. Indemnification 25.1 The Service Provider shall indemnify, hold and save harmless, 
and defend, at its own expense, the Employer, its officials, 
agents, and employees from and against all suits, claims, 
demands, and liability of any nature or kind, including their costs 
and expenses, arising out of acts or omissions of the Service 
Provider, or the Service Provider's officers, agents, and 
employees, in the performance of this Contract. This provision 
shall extend, inter alia, to claims and liability in the nature of 
Employer’s liability and Workmen's compensation, products 
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liability and liability arising out of the use of patented inventions 
or devices, copyrighted material or other intellectual property by 
the Service Provider, its officers, agents and employees. 

25.2 The obligations as stated under GCC Sub Clause 19.1 shall not 
lapse upon conclusion or termination of this Contract provided 
that the Service provider is notified of such actions, claims, 
losses or damages not later than the number of months as 
specified in the PCC. 

26.Insurance to be 
taken out by the 
Service Provider 

26.1 The Service Provider, if so specified in the PCC, 

(a)  shall take out and maintain at their own cost, but on terms 
and conditions approved by the Employer, insurance 
against the risks, and for the coverage; and  

(b) at the Employer’s request, shall provide evidence to the 
Employer showing that such insurance has been taken out 
and maintained and that the current premiums have been 
paid. 

27. Accounting, 
Inspection and 
Auditing 

 

 

 

 

 

27.1 The Service Provider shall 

(a)keep accurate and systematic accounts and records in 
respect of the Services hereunder, in accordance with 
nationally/internationally accepted accounting principles 
and in such form and detail as will clearly identify all 
relevant changes in time and costs, and the bases thereof; 
and 

(b) periodically permit the Employer or its designated 
representative up to five (5) years from the conclusion or 
termination of this Contract, to inspect the same and make 
copies as well as to have them audited by auditors 
appointed by the Employer, if so required by the Employer. 

28. Service Provider’s 
Actions Requiring 
Employer’s Prior 
Approval 

 

28.1 The Service Provider shall obtain the Employer’s prior approval 
in writing before taking any of the following actions: 

(a) any change or addition to the Personnel listed in 
Appendix C to   the Contract; 

(b)   any change in the Program of activities; and 
(c)   any other action that may be specified in the PCC.  

29. Reporting 
Obligations 

29.1 The Service Provider shall submit to the Employer the reports 
and documents specified in Appendix B to the Contract hereto, 
in the form, in the numbers and within the time periods set forth 
in the Appendix B.   

30. Proprietary Rights 
on Documents 
Prepared by the 
Service Provider 

30.1 All plans, maps, diagrams, drawings, specifications, designs, 
statistics, reports, other documents, data and software compiled 
or prepared by the Service Provider for the Employer under this 
Contract shall become and remain the absolute property of the 
Employer, and the Service Provider shall, not later than upon 
conclusion or termination of this Contract, deliver all such 
documents to the Employer, together with a detailed inventory.   

31. Liquidated 31.1 If the Service Provider does not complete the activities by the 
Intended Completion Date, it shall be liable to pay liquidated 
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Damages 

 

damage as stated under GCC Sub Clause 31.2. 

31.2 The Service Provider shall pay liquidated damages to the 
Employer at the rate per day stated in the PCC for each day that 
the Completion Date is later than the Intended Completion Date.  
The total amount of liquidated damages shall not exceed the 
amount defined in the PCC. The Employer may deduct 
liquidated damages from payments due to the Service Provider.  
Payment of liquidated damages shall not affect the Service 
Provider’s liabilities. 

 

32. Correction for 
Over-payment 

 

32.1 If the Intended Completion Date is extended after liquidated 
damages have been paid, the Employer shall correct any 
overpayment of liquidated damages by the Service Provider by 
adjusting the next payment certificate.  The Service Provider 
shall be paid interest on the overpayment, calculated from the 
date of payment to the date of repayment, at the rates specified 
in GCC Sub Clause 45.1. 

33. Lack of 
Performance damages 
claim 

33.1 If the Service Provider has not corrected a Defect within the 
time specified in the Employer’s notice, damages for Lack of 
performance will be paid by the Service Provider. The amount 
to be paid will be calculated as a percentage of the cost of 
having the Defect corrected, assessed as described in GCC 
Sub clause 53.1 and, as specified in the PCC. 

34. Performance 
Security 

34.1 The Employer shall notify the Service Provider of any claim 
made against the Bank issuing the Performance Security.  

34.2 The Employer may claim against the security if any of the 
following events occurs for fourteen (14) days or more. 

(a) The Service Provider is in breach of the Contract and the 
Employer has duly notified him or her; and 

(b) The Service Provider has not paid an amount due to the 
Employer and the Employer has duly notified him or her. 

34.3 In the event the Service Provider is liable to pay compensation 
under the Contract amounting to the full value of the 
Performance Security or more, the Employer may call the full 
amount of the Performance Security. 

E.  Obligations of the Employer 

35. Assistance and 
Exemptions 

35.1 The Employer shall use its best efforts to ensure that the 
Government shall: 

(a) provide the Service Provider and Personnel with documents as 
shall be necessary to enable the Service Provider or Personnel 
to perform the Services; 

(b) issue to officials, agents and representatives of the 
Government all such instructions as may be necessary or 
appropriate for the prompt and effective implementation of the 
Services; 

(c) assist the Service Provider in obtaining necessary licenses and 
permits needed to carry out the Services; and 
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(d) provide to the Service Provider and Personnel any such other 
assistance as may be specified in the PCC. 

36. Change in the 
Applicable Law 
Related to Taxes 

36.1 If, after the date of signing of the Contract, and during the 
performance of the Contract, there is any change in the 
Applicable Law with respect to taxes which increases or 
decreases the cost incurred by the Service Provider in 
performing the Services, then the amounts otherwise payable to 
the Service Provider under this Contract shall be increased or 
decreased accordingly by agreement between the Parties 
hereto, and corresponding adjustments shall be made to the 
ceiling amount specified in GCC Sub Clause 40.1. 

37. Services and 
Facilities 

37.1 The Employer shall make available to the Service Provider, for 
the purposes of the Services, free of any charge, the services 
and facilities described in Appendix E to the Contract at the 
times and in the manner specified. 

38. Payment 38.1 In consideration of the Services performed by the Service 
Provider under this Contract, the Employer shall make to the 
Service Provider such payments and in such manner as stated 
under GCC Clauses 39 to 48. 

F.  Payments to the Service Provider 

39. Payments: 
General 

39.1 All payments under this Contract shall be made to the account 
of the Service Provider as specified in the PCC. 

40. Lump-Sum 
Payment 

40.1 The total payment due to the Service Provider shall not exceed 
the Contract Price which is an all-inclusive fixed lump-sum 
covering all costs required to carry out the Services described 
in Appendix A; except as stated under GCC Sub Clause 42.1. 

41. Contract Price 41.1 The Contract Price is set forth in the PCC. 

42. Payment for 
Additional Services 

42.1 Payment for additional Services shall be made as agreed under 
GCC Sub Clause 14. 

43. Terms and 
Conditions of    
Payment 

43.1 Payments in respect of the Services shall be made according to 
the payment schedule stated in the PCC after the conditions 
listed in the PCC for such payment have been met, and the 
Service Provider has submitted an invoice, not later than fifteen 
(15) days after the condition met, to the Employer specifying the 
amount due. The Employer shall pay the Service Provider 
within thirty (30) days after the receipt of the invoices. 

43.2 Payment will be made individually to the each deployed 
manpower and contractor’s commission to their individual 
account by cross cheque or pay advice subjected to submitted 
and approved invoice as stated in GCC 43.1 in case of out 
sourcing (Man-power supply). 

43.3 In the event of termination of this Contract pursuant to GCC 
Clauses to 48 to 57, the Employer shall make the payments to 
the Service Provider for Services satisfactorily performed prior 
to the effective date of termination. 
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44. Advance Payment 44.1 If so specified in the PCC, an Advance Payment for Mobilization, 
Materials and Supplies shall be made to the Service Provider, of 
the amount and within the number of days after the Effective 
Date as specified in the PCC. The Advance Payment shall be 
made against the provision by the Service Provider of an 
unconditional Bank Guarantee for the same amount which shall:  

(a) remain effective until the Advance Payment has been fully 
amortized as specified in the PCC; and  

(b) be in the format as shown in PSN-8 

44.2 Advance Payments will be amortized by the Employer in 
instalments as specified in the PCC until fully amortized. 

45. Interest on 
Delayed payment 

45.1 If the Employer has delayed payment beyond thirty (30) days 
after the due date, interest at the annual rate as specified in the 
PCC shall become payable as from the above due date on any 
amount due by, but not paid on, such due date. 

46. Amendment to 
Contract 

46.1 The amendment to Contract shall generally include extension 
of time to the Intended Completion Date, increase or decrease 
in original Contract price and any other changes duly approved 
under the Conditions of the Contract. 

46.2 The Employer contracting shall amend the Contract 
incorporating the required approved changes subsequently 
introduced to the original Terms and Conditions of the Contract 
in line with the Rules. 

47. Final Payment 47.1  The final payment under this Contract shall be made only after 
the final report and a final statement, identified as such, shall 
have been submitted by the Service Provider and approved as 
satisfactory by the Employer. 

48. Suspension of 
Payments 

48.1 The Employer may, by written notice of suspension to the 
Service Provider, suspend all or part of the payments to the 
Service Provider hereunder if the Service Provider fails to 
perform any of its obligations under this Contract, including the 
carrying out of the Services, provided that such notice of 
suspension: 

(a) shall specify the nature of the failure, and  

(b) shall request the Service Provider to remedy such failure 
within a period not exceeding thirty (30) days after receipt 
by the Service Provider of such notice of suspension. 

G.  Time Control 

49. Completion of 
Services 

49.1 The Service Provider shall carry out the Services in 
accordance with the Programme submitted by the Service 
Provider, as updated with the approval of the Employer and 
complete them by the Intended Completion Date as stated 
under GCC Clause 17.1. 

50. Extension of the 
Intended Completion 

50.1 In the event the Service Provider is unable to complete the 
assignment by the Intended Completion Date it may request 
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Date the Employer to extend the Intended Completion Date giving 
reasons. The Employer shall extend the Intended Completion 
Date in the circumstances of Force Majeure defined under 
GCC Sub Clause 1.1 (k). 

51. Progress Meeting 51.1 The Employer and the Service Provider shall arrange progress 
meetings at regular intervals to review the progress and 
performance of the works. 

 

H. Quality Control 

52. Identifying Defects 
52.1 The principle and modalities of Inspection of the Services by 

the Employer shall be as indicated in the PCC. The Employer 
shall check the Service Provider’s performance and notify him 
or her of any Defects that are found.  Such checking shall not 
affect the Service Provider’s responsibilities.   

53. Correction of 
Defects, and Lack of 
Performance Penalty 

53.1 If the Service Provider has not corrected a Defect within 
the time specified in the Employer’s notice, the Employer will 
assess the cost of having the Defect corrected, the Service 
Provider will pay this amount, and a Penalty for Lack of 
Performance calculated as described in GCC Sub Clause 33.1. 

I.  Termination 

54. Termination for 
Default 

54.1 The Employer or the Service Provider, without prejudice to any 
other remedy for breach of Contract, by notice of default sent 
to the other party, may terminate the Contract in whole or in 
part if the other party causes a fundamental breach of contract.  
In such an occurrence one party shall give not less than thirty 
(30) days’ written notice of termination to the other party. 

55. Termination for 
Insolvency 

55.1 The Employer and the Service Provider may at any time 
terminate the Contract by giving notice to the other party if: 

(a) the Employer becomes bankrupt or otherwise 
insolvent; 

(b) the Service Provider becomes insolvent or bankrupt 
or enter into any agreements with their creditors for 
relief of debt or take advantage of any law for the 
benefit of debtors or go into liquidation or 
receivership whether compulsory or voluntary; or 

(c) in such event, termination will be without 
compensation to any party, provided that such 
termination will not prejudice or affect any right of 
action or remedy that has accrued or will accrue 
thereafter to the other party. 

56.Termination for 
Convenience 

56.1 The Employer, by notice sent to the Service Provider, may in 
its sole discretion and for any reason whatsoever, terminate 
the Contract, in whole or in part, at any time for its 
convenience. The notice of termination shall specify that 
termination is for the Employer’s convenience, the extent to 
which performance of the Service Provider under the Contract 
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is terminated, and the date upon which such termination 
becomes effective. 

57. Termination 
because of Force 
Majeure 

57.1 The Employer and the Service Provider may at any time 
terminate the Contract by giving notice to the other party if, as 
the result of Force Majeure, the Service Provider is unable to 
perform a material portion of the Services for a period of not 
less than sixty (60) days. 

 

J. Settlement of Disputes 

58. Amicable 
Settlement 

 

58.1 The Employer and the Service Provider shall use their best 
efforts to settle amicably all disputes arising out of or in 
connection with this Contract or its interpretation. 

59. Adjudication 59.1 The Adjudicator named in the PCC is jointly appointed by the 
parties. In case of any disagreement between the parties at a 
later stage, the Appointing Authority as specified in the PCC 
shall appoint the Adjudicator within fourteen (14) days of 
receipt of such request from either party. 

59.2 If any dispute arises between the Employer and the Service 
Provider in connection with, or arising out of, the Contract or 
the provision of the Services, whether during carrying out the 
Services or after their completion, the matter shall be referred 
to the Adjudicator within fourteen (14) days of the notification 
of disagreement of one party to the other. 

59.3 The Adjudicator shall give a decision in writing within twenty 
eight (28) days of receipt of a notification of a dispute. 

59.4 The Adjudicator shall be paid by the hour at the rate specified in 
the PCC, together with reimbursable expenses of the types 
specified in the PCC, and the cost shall be divided equally 
between the Employer and the Service Provider, whatever 
decision is reached by the Adjudicator.  Either party may refer 
a decision of the Adjudicator to an Arbitrator within twenty-
eight (28) days of the Adjudicator’s written decision.  If neither 
party refers the dispute to arbitration within the above twenty 
eight (28) days, the Adjudicator’s decision will be final and 
binding. 

59.5 Should the Adjudicator resign or die, or should the Employer 
and the Service Provider agree that the Adjudicator is not 
functioning in accordance with the provisions of the Contract, a 
new Adjudicator will be jointly appointed by the Employer and 
the Service Provider. In case of disagreement between the 
Employer and the Service Provider, the Adjudicator shall be 
appointed by the Appointing Authority as specified in the PCC 
at the request of either party, within fourteen (14) days of 
receipt of such request. 

60. Arbitration 

 

60.1 If the Parties are unable to reach a settlement within twenty-
eight (28) days of the first written correspondence on the 
matter of disagreement, then either Party may give notice to 
the other party of its intention to commence arbitration. 
Arbitration may be commenced prior to or after delivery of the 
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Services under the Contract. Arbitration proceedings shall be 
conducted in accordance with the Arbitration Act (Act No 1 of 
2001) of Bangladesh as at present in force at the location 
specified in the PCC. 

 
Section 4.  Particular Conditions of Contract 

 

GCC Clause 

Amendments of, and Supplements to, Clauses in the General 
Conditions of Contract 

IFTIDENTIFICATION  NO:  

1.1 (j) 

 

 

 

1.1 (n) 

 

The Employer is: Mohammed Abdus Samad, PhD; Project Director, 
Zoonoses and Transboundary Animal Diseases Prevention and Control 
Research Project Sector; Bangladesh Livestock Research 
Institute(BLRI), Animal Health Research Division, Savar, Dhaka-1341, E-
mail: msamad@blri.gov.bd, Telephone: +88 02-7791676 Ex-262, 
Website: www.blri.gov.bd 

The Intended Completion Date is 12 months from the date of signing of 
the contract and to be extended consecutive 12 months up to end of 
project on the basis of satisfaction. 

The Contract may be extended by the Employer, if necessary.  

GCC 2.1 

 

The addresses for Communications and Notices are: 

The Employer is: Mohammed Abdus Samad, PhD; Project Director, 
Zoonoses and Transboundary Animal Diseases Prevention and Control 
Research Project Sector; Bangladesh Livestock Research 
Institute(BLRI), Animal Health Research Division, Savar, Dhaka-1341, E-
mail: msamad@blri.gov.bd, Telephone: +88 02-7791676 Ex-262, 
Website: www.blri.gov.bd 

GCC 11.1 The date on which this Contract shall come into force is on the date the 
Contract is signed by both parties. 

GCC 12.1 The Starting Date for commencement of Services shall be 07 days after 
the date the Contract becomes effective. 

GCC 13.1 The Intended Completion Date is 12 months from the date of signing of 
the contract. 

GCC 25.2 The Service Provider is notified of such actions, claims, losses or 

damages not later than 6 months after conclusion or termination of the 

Services. 

GCC 26.1(a) The risks and the coverage shall be as follows: N/A 

Insurance against loss of or damage to (i) office space and its fittings and 
fixtures under this Contract, and (ii) the Service Provider’s property used 
in the performance of the Services 

GCC 28.1(c) The other actions  that shall require Employer’s approval are: N/A 

GCC 31.2 The Liquidated Damages is 0.10 of ONE (1) percent of the Contract 

http://www.blri.gov.bd/
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Price per day of delay of Completion of the Services. 

The maximum amount of the Liquidated Damages for the whole Contract 
is 10% of the final Contract Price. 

GCC 33.1 The percentage of the cost of having a Defect assessed to be used for 
the calculation of Lack of Performance Penalty (ies) is 20%.  

GCC 35.1(d) Assistance and exemptions for carrying out the Services to be provided 
by the Employer are: None 

GCC 39.1  The particulars of the Bank Account nominated are as follows: 

Title of the Account  :     [insert title to whom the Contract awarded]  

Name of the Bank    :     [insert name with code, if any] 

Name of the Branch  :     [insert branch name with code ,if any] 

Account Number       :     [insert number] 

Address                     :     [insert location with district] 

Tel: 

Fax: 

e-mail address: 

[information furnished by the Service Provider shall be substantiated by 
the concerned Bank and authenticated by the Employer] 

Individual bank account of each workers shall be provided after the 
contract, in case of manpower supply contract 

GCC 41.1 The Contract ceiling amount  is: [insertContract amount in BDT] 

GCC 43.1 
Progress payments shall be made in line with agreed-on outputs in 
accordance with the milestones established as follows, subject to 
certification by the Employer, that the Services have been rendered 
satisfactorily, pursuant to qualitative assessment the performance 
indicators: 

 Quarterly payment shall be made @ [mention the number of 

instalment] equal instalments of the Contract price 

 In case of manpower supply, payment shall be made by monthly.  

GCC 44.1 Advance Payment: [insert percentage] percent of the Contract Price shall be 

paid within [insert number] days after the Effective Date against the submission 

of an unconditional Bank Guarantee in prescribed format (PSN-8) for the 
same. 

[usually the percentage of Advance Payment is set at between ten (10) and fifteen (15)] 

Bank Guarantee shall remain effective until [insert date]. 

[the date should be such that the Advance Payment shall be fully amortized]  

Advance Payment will be amortized by the Employer in the following 
manner: 

[The amortization of the Advance Payment shall commence when the progress payments 
have reached twenty (20) percent of the Contract Price and, be completed when the 
progress payments have reached eighty (80) percent of the Contract Price. The Bank 
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Guarantee for Advance Payment shall be released when the Advance Payment has been 
fully amortized] 

[An Advance Payment, if admissible, shall be made for mobilization, materials and supplies, 

considering the nature of the Services. On the contrary, Advance Payments may be applicable for 

procurements under aid funded projects] 

GCC 45.1 The Service Provider shall be entitled to receive financing charges for 
delayed payment during the period of delay at the rate of [insert 
percentage] 

[usually the percentage is set at the prevailing annual rate of interest for commercial borrowing 

established in the country] 

GCC 52.1 The principle and modalities of inspection of the Services by the Employer 
are as follows:  

[insert as appropriate] 

The Defects Liability Period is[ insert end date ] 

[Defects Liability Period is usually set at between three (3) and six  (6) months; the date 

counted accordingly] 

GCC 59.1 The Adjudicator jointly appointed by the parties is: 

Name: 
Phone no: 
Fax No: none 

In case of disagreement between the parties at the subsequent stage, the 
Appointing Authority for the Adjudicator is the President of the Institution 
of Engineers, Bangladesh. 

GCC 59.4 The Adjudicator will be paid at the rate of Tk (mention the amount in 
figures and words) per hour of work. The following reimbursable 
expenses are admissible: Report preparation, communication, transports 
etc not exceeding (mention the amount against each head). 

GCC 59.5 In case of disagreement between the parties, the appointing Authority for 
the Adjudicator is the president of the institute of Engineers, Bangladesh 
(IEB) 

GCC 60.1 The place of Arbitration is: [insert the place & may be with address] 

 

** ToR is attached here with. 

** Technical proposal and financial proposal must be submitted      

      in separate envelope. 
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Section 5: Tender and Contract Forms 
 

Form Title 

 Tender Forms 

PSN – 1 Tender Submission Letter 

PSN – 2 Tenderer Information  

PSN – 3 Personnel Information  

PSN – 4 Bank Guarantee for Tender Security (when this option is chosen) 

PSN - 5 Letter of Commitment (when this option is chosen) 

 
 
 
Forms PSN -1 to PSN -5 comprises part of the Tender Format and should be completed as 
stated in ITT Clauses 20. 
 
 
 

Form Title 

 Contract Forms 

PSN – 6 Letter of Acceptance 

PSN – 7 Contract Agreement (includes Appendices) 

PSN – 8 Bank Guarantee for Performance Security (when this option is chosen) 

PSN –9 Bank Guarantee for Advance Payment (if applicable) 

 
 
 
 
 
Forms PSN -6 to PSN -9 comprise part of the Contract Format as stated in GCC Clause 5. 
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Tender Submission Letter (Form PSN-1) 
 

[This letter should be completed and signed by the Authorised Signatory 
preferably on the Letter-Head Pad of the Tenderer] 

 
To: 
[Contact Person] 
[Name of Procuring Entity] 
[Address of Procuring Entity] 

Date: 

Invitation for Tender No: [indicate IFT No] 

Tender Package No: [indicate Package No] 

 
 We, the undersigned, offer to execute in conformity with the Conditions of Contract and 
associated Contract documents, the following non-Consultant Services, viz: 
 
 

 

In accordance with ITT Clauses 22 and 23, the following prices apply to our Tender: 

 

The Tender Price is: 

(ITT SubClause22.2) 

Tk[in figures] 

Taka [in words] 

[In case of manpower supply, this submission letter shall be submitted without tender price 
in the technical envelope and the same submission letter with tender price shall be 
submitted in the financial envelope.]Note:Other than manpower supply, delete this box 
during preparation of tender document   

  

In signing this letter, and in submitting our Tender, we also confirm that: 

 

(a) our Tender shall be valid for the period stated in the Tender Data Sheet (ITT 
SubClause25.1) and it shall remain binding upon us and may be accepted at any 
time before the expiration of that period; 

(b) a Tender Security is attached in the form of a [pay order/bank draft/bank 
guarantee] in the amount stated in the Tender Data Sheet (ITT Sub Clause 26.1) 
and valid for a period of twenty-eight (28) days beyond the Tender validity date;  

(c) if our Tender is accepted, we commit to furnish a Performance Security within the 
time stated under ITT Sub Clause 52.2 in the amount stated in the Tender Data 
Sheet (ITT SubClauses51.1 and 51.2) and in the form specified (ITT 
SubClause52.1) valid for a period of twenty-eight (28) days beyond the date of 
issue of the Completion Certificate of the non-Consultant Service; 

(d) we have examined and have no reservations to the Tender Document, issued by 
you on [insert date]; including Addendum to Tender Document No [insert 
numbers] , issued in accordance with the Instructions to Tenderers (ITT Clause 9). 
[insert the number and issuing date of each addendum; or delete the underlined 
sentence if no Addendum has been issued]; 

 
(e) we declare that we are not associated, nor have been associated in the past, 

directly or indirectly, with a consultant or any other entity that has prepared the 
design, specifications and other documents in accordance with ITT Sub Clause .5; 

(f) we have not been declared ineligible by the Government of Bangladesh on 
charges of engaging in corrupt, fraudulent, collusive or coercive practices in 
accordance with ITT Sub Clause 5.7; 
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(g) furthermore, we are aware of ITT Clause 4 concerning such practices and pledge 
not to indulge in such practices in competing for or in executing the Contract; 

(h) we confirm that we do not have a record of poor performance, such as 
abandoning the works, not properly completing contracts, inordinate delays, or 
financial failure, and that we do not have, or have had, any litigation against us, 
other than that stated in the Tenderer Information (Form PSN-2); 

(i) we are not participating as Tenderers in more than one Tender in this Tendering 
process. We understand that your written Letter of Acceptance constitute the 
acceptance of our Tender and shall become a binding Contract between us, until 
a formal Contract is prepared and executed; 

(j) we confirm that we do not have a record of insolvency, receivership, bankrupt or 
being wound up, our business activities were not been suspended, and it was not 
the subject of legal proceedings; 

(k) we confirm that we have fulfilled our obligations to pay taxes and social security 
contributions applicable under the relevant national laws and regulations of 
Bangladesh in accordance with ITT Sub Clause 5.5;  

(l) we accept the appointment of [insert the name proposed in the PCC] as the 
Adjudicator with hourly fees and reimbursable as stated in GCC Sub Clause 59.1; 

(m) we understand that you reserve the right to reject all the Tenders or annul the 
Tender proceedings, without incurring any liability to Tenderers, in accordance 
with ITT Clause 47. 

 

Signature: [ authorised representative of the Tenderer] 

Name: [insert full name of signatory with National ID 
Number] 

In the capacity of: [insert capacity of signatory] 

Duly authorised to sign the Tender for and on behalf of the Tenderer 

 
 
Attachment: 
[ITT SubClause30.2] 
Written confirmation authorising the above signatory to commit the Tenderer 
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Tenderer Information (Form PSN-2) 
[This Form should be completed only by the Tenderer, preferably on its Letter-Head Pad] 

Invitation for Tender No: [indicate IFT No] 

Tender Package No: [indicate Package No] 

1. Eligibility Information of the Tenderer [ITT –Clauses 5 & 24] 

1.1 Nationality of individual   

1.2 Tenderer’s legal title   

1.3 Tenderer’s registered address  

1.4 Tenderer’s legal status [complete the relevant box] 

 Proprietorship  

 Partnership  

 Limited Liability Concern  

 Government-owned Enterprise   

 Others 

[please describe, if applicable] 

 

1.5 Tenderer’s year of registration  

1.6 Tenderer’s authorised representative details 

 Name  

 National ID number, if any  

 Address  

 Telephone / Fax numbers  

 e-mail address  

1.7 Tenderer to attach photocopies of the original documents 
mentioned aside 

[All documents required under ITT 
Clauses 5 and 25] 

1.8 Tenderer’s Value Added Tax Registration (VAT) Number  

1.9 Tenderer’s Tax Identification Number(TIN)  

2. Qualification Information of the Tenderer [ITT Clause 24] 

2.1 General Experience in non-Consultant Services of Tenderer   

 Start 
Month 
Year 

End 
Month 
Year 

Years Contract No and Name of Contract 
Name and Address of Procuring Entity 
Brief description of Services 

Role of Tenderer 
[Prime/Sub/Management] 

      

2.2 Specific Experience in non-Consultant Services of Tenderer   

Completed Contracts of similar nature, complexity and methods/technology 

 Contract No 
Name of Contract 

[ insert reference no] of [ insert year] 
[insert name] 

 Role in Contract 
[tick relevant box]. 

Prime 
Contractor 

Subcontractor Management Contractor 

 Award date 
Completion date 
Total Contract Value 

[insert date] 
[insert date] 
[insert amount] 
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 Procuring Entity’s Name 
Address 
Tel / Fax 
e-mail 
Brief justifications  of 
the similarity  

 

 

 

[state justification in support of its similarity compared to the 
proposed Services] 

2.4 Annual Turn Over of the Tenderer [ITT Sub Clause12.1(a)]   

[total certified payments received for contracts in progress or completed for each year] 

 Year Amount in BDT 

   

2.5 Financial Resources available to meet the cash flow for performance of Services [ITT 
SubClause 12.1(b)] 

 No Source of Financing BDT Amount Available 

    

In order to confirm the above statements the Tenderer shall submit , as applicable, the documents 
mentioned in ITT Sub Clause 24.1(a), (b), (c), & (d). 

 Contact Details [ITT Sub Clause 24.1 (j)  

 Name, address, and other contact details of Tenderer Bankers and other Procuring Entity(s) 
that may provide references, if contacted by this Procuring Entity 

2.6 Qualifications and experience of Contract Supervisor proposed for Contract administration 
and management [ITT SubClause24.1(g)] 

 

Name Position Qualifications 

Years of Experience 

Total Works 
Experience 

Similar Works Experience 

      

[Tenderer to complete details of as many personnel as are applicable.Each personnel listed above should 
complete the Personnel Information (Form PSN-3)] 

2.7 Equipment proposed to carry out the Contract [ITT Sub Clause 24.1(h)] 

 
Item of Equipment 

 

Condition 
(new, good, 
average, poor) 

Owned, leased or to be purchased 
(state owner, lessor or seller) 

[Tenderer to list details of each item of major equipment, as applicable] 
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Personnel Information (Form PSN-3) 
[This Form should be completed for each person proposed by the Tenderer in Form PSN-2] 

 

Name of the Tenderer: [insert Title] 

Invitation for Tender No: [indicate IFT No] 

Tender Package No [indicate Package No] 

A. Proposed Position (tick the relevant box) 

 Contract Supervisor  Key Personnel 

B. Personal Data 

Name:  

Date of Birth:  

Years works experience:  

National ID Number, if any:  

Years of Employment with the Tenderer:  

Professional Qualifications:  

C. Present Employment [to be completed only if not employed by the Tenderer] 

Name of the Employer:  

Address of the Employer:  

Present Job Title:  

Years with the present Employer:  

Tel No: Fax No: e-mail address: 

Contact [manager/personnel officer]: 

D. Professional Experience (Not Applicable) 

Summarise professional experience over the last ten (10) years, in reverse chronological order. 
Indicate particular technical and managerial experience relevant to the project 

 From To Company / Project / Position / Relevant Experience 

1    

2    

 

__________________________ 

(Name and Signature of the Proposed Personnel) 
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Bank Guarantee for Tender Security (Form PSN-4) 

 
[This is the format for the Tender Security to be issued by a scheduled Bank of Bangladesh in accordance 

with ITT Clause 26 & 27] 
 

 

Invitation for Tender No: 
 

Date: 

Tender Package No: 
 

 

To: 
 
Name and address of the Procuring Entity 
 

 

 
TENDER GUARANTEE No:  

 
We have been informed that [name of Tenderer] (hereinafter called “the Tenderer”) intends to 
submit to you its Tender dated [date of Tender] (hereinafter called “the Tender”) for the 
performance of the Services of [description of Services] under the above Invitation for 
Tenders (hereinafter called “the IFT”). 
Furthermore, we understand that, according to your conditions, the Tender must be supported 
by a Bank Guarantee for Tender Security. 
At the request of the Tenderer, we [name of bank] hereby irrevocably undertake to pay you, 
without cavil or argument, any sum or sums not exceeding in total an amount of Tk[insert 
amount in figures and words] upon receipt by us of your first written demand accompanied by 
a written statement that the Tenderer is in breach of its obligation(s) under the Tender 
conditions, because the Tenderer: 

(a) has withdrawn its Tender after opening of Tenders but within the validity of 
the Tender Security; or 

(b) refused to accept the Letter of Acceptance (LOA)within the period as stated 
under ITT; or 

(c) failed to furnish Performance Security within the period stipulated in the LOA; 
or 

(d) refused to sign the Contract Agreement by the time specified in the LOA; or 

(e) did not accept the correction of the Tender price following the correction of the 
arithmetic errors as stated under ITT. 

 
This guarantee will expire  
 

(a) if the Tenderer is the successful Tenderer, upon our receipt of a copy of the 
Contract Agreement signed by the Tenderer or a copy of the Performance 
Security issued to you in accordance with the ITT; or 

(b) if the Tenderer is not the successful Tenderer, twenty-eight (28) days after the 
expiration of the Tenderer’s Tender validity period, being [date of expiration of 
the Tender validity plus twenty-eight (28) days]. 

 
Consequently, we must receive at the above-mentioned office any demand for payment under 
this guarantee on or before that date. 
 
 
 
 
Name and Signature 

 
 
Name and Signature 
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Letter of Commitment for Bank’s undertaking for Line of 
Credit (Form PSN-5) 

 
[This is the format for the Credit Line to be issued by any scheduled Bank of Bangladesh in accordance with 

ITT Clause24.1 (f)] 
 

Invitation for Tender No: 
 

Date: 

Tender Package No: 
 

 

Lot No (when applicable)  
To: 
 
[Name and address of the Procuring Entity] 
 

 

 

CREDIT COMMITTMENT No: [insert number] 

 
 
We have been informed that [name of Tenderer] (hereinafter called “the Tenderer”) intends to 
submit to you its Tender (hereinafter called “the Tender”) for the execution of the Works of 
[description of works] under the above Invitation for Tenders (hereinafter called “the IFT”). 
 
Furthermore, we understand that, according to your conditions, the Tenderer’s Financial 
Capacity i.e. Liquid Asset must be substantiated by a Letter of Commitment of Bank’s 
Undertaking for Line of Credit. 
 
At the request of, and arrangement with, the Tenderer, we [name and address of the Bank] do 
hereby agree and undertake that [name and address of the Tenderer] will be provided by us with a 
revolving line of credit, in case awarded the Contract, for execution of the Works viz. [insert 

name of works], for an amount not less than BDT [in figure] (in words) for the sole purpose of the 
execution of the above Contract. This Revolving Line of Credit will be maintained by us until 
issuance of “Completion Certificate” by the Procuring Entity.  
 
In witness whereof, authorised representative of the Bank has hereunto signed and sealed 
this Letter of Commitment. 
 
 
 
 
 
 
 
 
 
 

 

 
Signature 

 

 
Signature 
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Letter of Acceptance (Form PSN-6) 
 

Contract No:                           Date: 
To: 
[Name of the Service Provider] 

 

 
This is to notify you that your Tender dated [insert date] for the performance of Services for 
[name of project/Contract] for the Contract price of Tk[insert amount in figures and in words], as corrected 
and modified in accordance with the Instructions to Tenderers, has been approved by 
[insert name of the Procuring Entity]. 

 
You are thus requested to take following actions: 

i. accept in writing the Letter of Acceptance within seven (7) working days of 
its issuance pursuant to ITT Sub Clause 50.2. 

ii. furnish a Performance Security in the form as specified and in the amount of 
Tk [insert amount in figures and words], within fourteen (14) days of acceptance of this 
Letter of Acceptance but not later than (specify date), in accordance with ITT 
Clause 52.2 

iii. sign the Contract within twenty-eight (28) days of issuance of this Letter of 
Acceptance but not later than (specify date), in accordance with ITT Sub 
Clause 49.1. 

 

You may proceed with the execution of the said Contract for the provision of Services in 
accordance with the Contract documents only upon completion of the above tasks. You may 
also please note that this Letter of Acceptance shall constitute the formation of this Contract 
which shall become binding upon you.  

 
 
 
 
 
We attach the draft Contract and all other documents for your signature and return. 
  

 
Signed 

  
Duly authorised to sign for and on 
behalf of [insert name of Procuring Entity] 

  
Date: 
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Contract Agreement (Form PSN-7) 
Lump-sum 

THIS AGREEMENT made on this [day] day of [month][year] between [name and address of 
Employer] (hereinafter called “the Employer”) of the one part and [name and address of the 
Service Provider] (hereinafter called “the Service Provider”) of the other part: 
 
WHEREAS the Procuring Entity invited Tenders for certain Services named [brief description 
of Service] and has accepted the Tender submitted by the Tenderer for providing those 
Services in the sum of Taka [Contract price in figures and in words] (hereinafter called “the 
Contract price”). 
 
NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 
 
1. In this Agreement words and expressions shall have the same meanings as are 

respectively assigned to them in the General Conditions of Contract hereafter referred 
to. 

2. The documents forming the Contract shall be interpreted in the following order of 
priority: 

(a) the signed Contract Agreement 
(b) the Letter of Acceptance 
(c) the Service Provider’s completed Tender  
(d) the Particular Conditions of Contract 
(e) the General Conditions of Contract 
(f) the Performance Specifications and Drawing 
(g) the priced Activity Schedule 
(h) any other document listed in the PCC forming part of the Contract 

 
3. In consideration of the payments to be made by the Employer to the Service Provider 

as hereinafter mentioned, the Service Provider hereby covenants with the Employer to 
provide and complete the services and to remedy any defects therein in conformity in 
all respects with the provisions of the Contract. 

 
4. The Employer hereby covenants to pay the Service Provider in consideration of the 

performance and completion of the Services and the remedying of defects therein, the 
Contract price or such other sum as may become payable under the provisions of the 
Contract at the times and in the manner prescribed by the Contract. 

 
IN WITNESS where of the parties hereto have caused this Agreement to be executed in 
accordance with the laws of Bangladesh on the day, month and year first written above. 
 
 
 

For the Employer For the Service Provider 

Signature   
Name   
National ID No.   
Title   
In the presence of   

Name   
Address   
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Bank Guarantee for Performance Security (Form PSN-8) 
 

[This is the format for the Performance Security to be issued by a scheduled bank of Bangladesh in 
accordance with ITT Clause 52 & 53] 

 
 

 
Contract No: [insert reference number] 
 
 

Date: [insert date] 

To: 
 

[ insert Name and address of Procuring Entity] 
 

 

 
PERFORMANCE GUARANTEE No:  

 
 

 
We have been informed that [insert name of the Service Provider] (hereinafter called “the 
Service Provider”) has undertaken, pursuant to Contract No [insert reference number of 
Contract] dated [insert date of Contract] (hereinafter called “the Contract”), the performance of 
Service [description of Services] under the Contract. 
 
Furthermore, we understand that, according to your conditions, the Contract must be 
supported by a Bank Guarantee for Performance Security. 
 
At the request of the Service Provider, we [name of bank] hereby irrevocably undertake to pay 
you, without cavil or argument, any sum or sums not exceeding in total an amount of Tk[insert 
amount in figures and in words] upon receipt by us of your first written demand accompanied 
by a written statement that the Service Provider is in breach of its obligation(s) under the 
Contract conditions, without you needing to prove or show grounds or reasons for your 
demand of the sum specified therein. 
 
This guarantee is valid until [date of validity of guarantee]; consequently, we must receive at 
the above-mentioned office any demand for payment under this guarantee on or before that 
date. 
 
 
 
 
 
 
Name and Signature 

 
 
                             Name and Signature 

 



 

CPTU_ STD_PSN_2017 59 

 

Bank Guarantee for Advance Payment (Form PSN-9) 
 

[This is the format for the Advance Payment Guarantee to be issued by a scheduled bank of Bangladesh in 
accordance with GCC Clause 44] 

 

 
Contract No: [insert reference number] 
 

Date: [insert date] 

To: 
 

[insert Name and address of the Procuring Entity] 
 

 

 
ADVANCE PAYMENT GUARANTEE No:  

 
We have been informed that [name of the Service Provider] (hereinafter called “the Service 
Provider”) has undertaken, pursuant to Contract No [insert reference number of Contract] 
dated [insert date of Contract] (hereinafter called “the Contract”), the performance of Service 
[description of Services] under the Contract. 
 
Furthermore, we understand that, according to your Conditions of Contract under GCC 
Clause 44 the Advance Payment on Contract must be supported by a Bank Guarantee. 
 
At the request of the Service Provider, we [insert name of bank] hereby irrevocably undertake 
to pay you, without cavil or argument, any sum or sums not exceeding in total an amount of 
Tk [insert amount in figures and in words] upon receipt by us of your first written demand 
accompanied by a written statement that the Service Provideris in breach of its obligation(s) 
under the Contract conditions, without you needing to prove or show grounds or reasons for 
your demand of the sum specified therein. 
 
We further agree that no change, addition or other modification of the terms of the Contract to 
be performed, or of any of the Contract documents which may be made between the 
Employer and the Service Provider, shall in any way release us from any liability under this 
guarantee, and we hereby waive notice of any such change, addition or modification. 
 
This guarantee is valid until [insert date of validity of guarantee]; consequently, we must 
receive at the above-mentioned office any demand for payment under this guarantee on or 
before that date. 
 
 
 
 
 
 
Name and Signature 

 
 
                      Name and Signature 
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Section 6. Activity Schedule* 
 

(ITT Sub Clause 22.2) 
[This is a Sample Format. The Procuring Entity may require customizing this Format to fit in the Service specific needs. *Refer to Explanatory Notes] 

 

A. This sample Format for non-consultancy service stated in Guidance Notes on the Use of the Standard Tender Document 
 

Item 
No 

Description of Items of Service1 
(in sufficient details) 

Unit2 
Quantity

3 

Unit Rate in 
BDT4 

 
Amount in BDT 

 
in fig 

in words 

To be filled in by the Procuring Entity To be filled in by the Tenderer 

1 Mobilization and Demobilization Costs LS 1 Item   

 Service Equipment 
  

  

(a)  No    

(b)  No    

(c)  LS    

(d)  No    

(e)  No    
3 Contract Supervisor Person-month  

  

4  (mention as per the type of service) Number-month    

5 Consumables (Mention as per requirement of 
type of service) 

LS  
  

 i.  
 

No    
 ii.  

 
LS    

6 Transport service     

7 [Example House rent , location- Dhanmondi, 
Dhaka] 

Sq. m/month 3500 Rate per sqm amount 

 Total Costs:  
1Items required for the entire Contract Period for providing the Services should be indicated by the Procuring Entity. 
2Units and quantities shall be provided by the Procuring Entity.  
3Unitrates or prices for each item shall be entered by the Tenderer which shall be inclusive of profit and overhead for all items of the Services described in the Activity Schedule.All kinds of applicable 

taxes, custom duties, fees, levies, VAT and other charges payable by the Service Provider under the Contract, or for any other cause shall also be included in the unit rates or prices and, the total Tender 

price submitted by the Tenderer in accordance with ITT Sub Clause 24.4. 

 4 No provision on account of physical contingency shall be kept when the scope of Service has been precisely defined. 
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B. I N CASE OF OUT SOURCING (MANPOWER-SUPPLY) 

Sl. 
No 

Designation Unit Quantity 
Unit Rate Amount 

(BDT) In Fig. & Words 
1 2 3 4 5 6 

A. Proposed Manpower 

01 Accountant-1 nos Person-month 12 17,300.00 
(Fixed Tk. Seventeen thousand 
Three Hundred)only 

207600.00 

02 Laboratory Tachnician-05 nos Person-month 60 16,115.00 
(Fixed Tk. sixteen thousand One 
Hundred Fifteen)only 

966900.00 

03 Office sahayak-cum- Coputer Operator-1 nos Person-month 12 16,115.00 
(Fixed Tk. sixteen thousand One 
Hundred Fifteen)only 

193380.00 

04 Driver-1 nos Person-month 12 16,115.00 
(Fixed Tk. sixteen thousand One 
Hundred Fifteen)only 

193380.00 

05 Laboratory Attandend-3nos Person-month 36 14,950.00 
(Fixed Tk. Fourteen thousand Nine 
Hundred Fifty)only 

538200.00 

06 Office sahayak -1 nos  Person-month 12 14,950.00 
Fixed Tk. Fourteen thousand Nine 
Hundred Fifty)only 

179400.00 

 Sub Total-A (01 to 6):  144  2,278,860.00 

n      

B Tenderer’s Commission (competitive) but not less than 
threshold stated in ITT 22.7 

Person-month  144 xx of A 
[example] 

xxxx 

 Total Cost of the service (A+B)    xxxx 

C. VAT: [insert the percent] of Sub-Total (A+B)    xxxxxxx 

 Total (A+B+C)    xxxxxxx 

D. Provisional sums (if any)  `  xxxxxxx 

E. Total Contract price(A+B+C+D)     

 Note      1.  Proposed Manpower (A): Column 1,2,3, 4, 5 & 6 shall be filled by PE. 

 2.  Tenderer’s Commission (B): Column 1,2,3 & 4 to be filled by PE and Column 5 & 6 filled by Tenderer. 

 3.  Rows C & E shall be filled by Tenderer and Row D by PE. 

 4.  A Tenderer quoting less than the rate of commission mentioned in TDS (ITT 22.7) shall be declared non-responsive. 

 5.  AIT shall be deducted from the commission during payment at source. 

6. Tenderer and his deployed workers/manpower is subjected to VAT on amounts payable by the client as per the applicable Law in case out-sourcing (Man power supply) which will be 

deducted at source.
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Section 7. Performance Specifications and Drawings 
 

 

A. (Name of Services) 
 
Background 
 
Give a brief background of the services required and the place where the service is to be 
provided 

 

Purpose of the Service 
 
Here state the purpose of the service in succinct words and clear terms without ambiguity 
 
Areas included in the Scope of Services 
 
Insert detail description of the areas where the service is required to be provided e.g.building 
with area etc. as per the type of service 
 
Detailed definition of Services 

 
Here provide detailed description of services to be provided 
 

Detailed Days and Times 
 
Here provide the detail days and times when service is required to be provided. 

 
General Specifications 
 
Daily Activities: Mention what daily activities are required to be performed 

 
Weekly Activities: Mention what the service provider is required to provide 
 
Monthly Activities: Mention what the service provider is required to do 
 

 
Every Six Months: Mention what the service provider is required to provide 

 
 

Specific Activities 
 
Here include the specific activities that are require to be performed by the service provider 
depending on the type of physical services) 

 
Equipment and Consumables 
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The Service Provider shall make available, at its own cost, all necessary equipment, 
machinery and materials as requiredto adequately perform the services including but not 
limited to: 

(Include detailed equipment & consumables or any other ancillary facilities or 
other essentials that will be required for good and acceptable performance) 

 

Requirements for Service Provider’s Staff and Labor 
 
(Here include detailed staff and labour or manpower of specific qualification required 
depending on the type of services) 
 

 
B.  Performance Monitoring 

 
1. Objective: 
 
The Representatives of the Employer and the Service Provider shall meet at the management 
level at least once every three months or as often as necessary to review the performance of 
the services provided with a view to ensuring quality standard in the services. The two parties 
shall have shared responsibilities in optimizing the resources and facilities that have been 
deployed for the service. 
 

2. Progress Meetings 
 
The Employer shall designate an officer from the Project office who is involved in one way or 
the other in the administration of the cleaning services at the organizational level.  
Progress meetings are meant to review on the services provided to the organization as a 
whole and they are not meant to substitute the regular consultations and meetings that are 
usually held at ground level for day to day matters. 
 
The scope of work of the designated officer shall be for: 
 

(a) reviewing major shortcomings that have occurred on the sites in the past 
months and measures taken thereon; 

(b) taking cognizance of complaints made by the Employer’s representatives and 
action taken by the Service Provider; 

(c) attending to weaknesses in respect of facilities deployed by the Service 
Provider on the sites and need for improvement; 

(d) assessing the arrangements made by the Service Provider in terms of human 
resource and logistics; and 

(e) attending to other matters related to contractual obligations of the Service 
Provider. 

 
Appropriate records of the Progress Meetings shall be kept by the officer. Performance of 
Service Provider will be certified by this officer which shall be the basis for quarterly payment 
to the Service Provider. 

 
3. Post Contract Evaluation Report 
 
After the completion of the contract period, the Employer shall prepare a performance report 
that shall reflect the service level based on recorded facts. A copy of the report shall be 
forwarded to the Service Provider for its information and allowing the latter at the same time 
the possibility to express its disagreement with the report, if any.  A copy of the report and 
response of the Service Provider shall be kept in the procurement file for all intent and 
purposes.  
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C. Drawing 
 

Lay-out plan of the office space is attached or any other facilities depending on the type of 
services. 

 
 
 

Note: The above is just a framework. It can be suitably changed as per the type of service 
required to be availed by the Procuring Entity and provided by the Service provider. 

 

Appendices 
 

Appendix A - Description of the Services 
 

Give detailed descriptions of the Services to be provided, dates for completion of various 

tasks, place of performance for different tasks, specific tasks to be approved by Employer, 

etc. 

 

Appendix B - Schedule of Payments and Reporting 

Requirements 
 

List all milestones for payments and list the format, frequency, and contents of reports or 

products to be delivered; persons to receive them; dates of submission; etc.  If no reports 

are to be submitted, state here “Not applicable.” 

 

Appendix C - Key Personnel and Subcontractors 
 

List under: C-1 Titles [and names, if already available], detailed job descriptions 

and minimum qualifications & experience 

 

Appendix D—Format of CV [as per PE desire & marking 

criteria] 
 

Appendix E - Services and Facilities Provided by the Employer 
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Invitation for Tenders 

GOVERNMENT OF THE PEOPLE’S REPUBLIC OF BANGLADESH 

1 Ministry/Division-  Fisheries and Livestock V 

2 Agency-  Bangladesh  Livestock  Research  Institute V 

3 Procuring Entity Name :  Project Director 

4 Procuring Entity Code:  Not used at present 

5 Procuring Entity District-  Dhaka V  

6 Invitation for -  Manpower 

supplying 

firm/companies 

for outsourcing 

V < 
selec
t > 

V < select > V 

 7 Invitation Ref No- 33.05.2672.112.12.001.20-63 

8 Date- 30/09/2020  V  

KEY INFORMATION 

9 Procurement Method- OTM  V < select > V 

FUNDING INFORMATION 

10 Budget and Source of Funds- GOB V  

11 Development Partners (if applicable) N/A 

PARTICULAR INFORMATION 

12 Project / Program Code (if applicable)-  223038200 

13 Project Name (if applicable)-  Zoonoses and Transboundary Animal Diseases 

Prevention and Control Research Project 
14 Tender Package No- S-04(2020-21)  

15 Tender Package Name-  Manpower supplying firm/companies for outsourcing 
  Date  

16 Tender Publication Date- 30/09/2020 V  

17 Tender Last Selling Date- 
(must be the date prior to the day of Tender Closing 
Date) 

11/10/2020 V  

  Date Time 

18 Tender Closing Date and Time- 12/10/2020;3.00 
pm 

V  V 

19 Tender Opening Date and Time- 
(within one hour of Tender Closing) 

12/10/2020;4.00 
pm 

V  V 

20 Name & Address of the office(s) Address 

 - Selling Tender Document (Principal)- Office of the Project Director, “Zoonoses and 

Transboundary Animal Diseases Prevention and Control 

Research” Project, Animal Health Research Division, 

Bangladesh Livestock Research Institute (BLRI), Savar, 

Dhaka-1341. website-www.blri.gov.bd 

 - Selling Tender Document (Others)-e-mail  masamad@blri.gov.bd 

 NO CONDITIONS APPLY FOR SALE ,PURCHASE OR DISTRIBUTION OF TENDER DOCUMENTS 

 - Receiving Tender Document Office of the Project Director, “Zoonoses and 

Transboundary Animal Diseases Prevention and Control 

Research” Project, Bangladesh Livestock Research 

Institute (BLRI), Animal Health Research Division, 

Savar, Dhaka-1341 
 - Opening Tender Document Office of the Project Director, “Zoonoses and 

Transboundary Animal Diseases Prevention and Control 

Research” Project, Bangladesh Livestock Research 

Institute (BLRI), Animal Health Research Division, 

Savar, Dhaka-1341 
INFORMATION FOR TENDERER 

22 Eligibility of Tenderer The consulting firm shall have at least 3 years full-time 

practical experience in manpower supply to any 



 

CPTU_ STD_PSN_2017 

 
66 

government organization/semi govt./Autonomous 

bodies. The firm must be submitted following 

documents: (1) Company registration certificate, (2) 

financial statement for last 3 years, (3) update income 

tax certificate and VAT certificate, (4) Bank solvency 

certificate, (5) Experience certificate and (6) Number of 

Team member and experiences. 
23 Brief Description of  Services- Supply of following manpower: One (1) Accountant; 

One (1) Office Sahayak-cum- Computer Operator; Five 

(5) Laboratory Technician; One (1) Driver; Three (3) 

Laboratory Attendant and one (1) office Sahayak. 
25 Price of Tender Document (Tk)- N/A 

 Pckge 
No 

Identification of Package Location Tender Security 
Amount (Tk) 

Completion Time in 
Weeks / Months 

   Savar, Dhaka 5.4 lakh Taka 
The Intended 

Completion Date is 

12 months from the 

date of signing of the 

contract and to be 

extended consecutive 

12 months up to end of 

project on the basis of 

satisfaction. 

PROCURING ENTITY DETAILS 

30 Name of Official Inviting Tender Mohammed Abdus Samad, PhD 

31 Designation of Official Inviting Tender Project Director 

32 Address of Official Inviting Tender Animal Health Research Division, Bangladesh Livestock 

Research Institute (BLRI), Savar, Dhaka-1341 

33 Contact details of Official Inviting Tender Office of the Project Director, “Zoonoses and 
Transboundary Animal Diseases Prevention and 
Control Research” Project, Bangladesh Livestock 
Research Institute (BLRI), Animal Health Research 
Division, Savar, Dhaka-1341, Phone: +88 02-
7791676 Ex-262, E-mail: msamad@blri.gov.bd 

34 The Procuring Entity reserves the right to reject  all the Tenders or annul the Tender proceedings 

  
 

                                                                                                          Mohammed Abdus Samad, PhD                                                                                                                                   

                                                                                                            Project Director 

                                                                                                                   “Zoonoses and TAD P & C Research” Project                                                                                                     
                                                                                     Savar, Dhaka-1341 



 

CPTU_ STD_PSN_2017 

 
67 

Terms of References (ToR) 

প্রকল্পের নাম : জুন োসিি এবং আন্তঃিীমোন্তীয় প্রোসিন োগ প্রসিন োধ ও স য়ন্ত্রি গনবষিো cÖKí 

c&ªK‡íi D‡Ïk¨ (Objectives):  
ক। অর্ থন সিকভোনব গুরুত্বপূি থ জুন োসিি ও আন্তঃিীমোন্তীয় প্রোসিন োনগ  িমস্যো সিসিিক ি এবং প্রসিন োধ ও স য়ন্ত্রনি  তু  

প্রজনে  টিকো বীজিহ লোগিই ও কোর্ থক ী ২৫টি প্রযুসি উদ্ভোব  ।; 

খ। স  োপদ প্রোসিজোি খোনে  (দুধ, সিম এবং মোংি) উৎপোদ  ৩৫% বৃসি  জন্য এনরো-ইনকোলসজকযোল জজো  সভসিক 

প্রোসিন োগ স য়ন্ত্রি মনিল উদ্ভোবন   মোধ্যনম জুন োসিি ও আন্তঃিীমোন্তীয় প্রোসিন োগ মুি অঞ্চল প্রসিষ্ঠো; 

গ। দ্রুি ও স র্ভ থল আন্তঃিীমোন্তীয় প্রোসিন োগ স ি থনয়  লনযয কোস গ ী িহোয়িো প্রদোন   মোধ্যনম প্রোসিিম্পদ অসধদপ্ত োধী  

জকোয়োন ন্টোই  জকন্দ্রগুসল  িযমিো বৃসিক ি ; 

KÝvjwUs dv‡g©i ØvwqZ¡ (Objectives of the assignment) 

‡hvM¨Zv Abyhvqx wb¤œewY©Z Rbej mieivn Kivt 

 cÖK‡íi Kv‡R GKRb (01) হিসাবরক্ষক mieivn Kiv; 

 cuvPজন (০৫) ল্যোবন ট ী জটকস সিয়ো ; 

 একজ  (০১) অসিি িহকো ী কোম-কসম্পউটো  অপোন ট ;  

 একজ  (০১) ড্রোইভো   

 সি জ  (০৩) ল্যোব এনট নিন্ট I  

 GKRb (01) Awdm mnvqK mieivn Kiv|   

(K) Rbej mieivn msµvšÍ weÁwß 

বোংলোনদি প্রোসিিম্পদ গনবষিো ই সিটিউট কর্তথক ev¯Íevqbvaxb “জুন োসিি এবং আন্তঃিীমোন্তীয় প্রোসিন োগ প্রসিন োধ ও স য়ন্ত্রি গনবষিো” িীষ থক 

cÖK‡íi AvIZvq wmwWD‡ji m¤ú~Y© kZ© †gvZv‡eK wbgœewY©Z c` mg~‡n AvDU †mvwm©s Gi gva¨‡g ‡mev cÖ`v‡bi Rb¨ AvMÖnx Rbej mieiv‡n 

AwfÁ cÖwZôv‡bi wbKU n‡Z `icÎ cÖ¯Íve Avnevb Kiv n‡”Q - 

ক্রমমক 

নং 

পল্পের নাম পল্পের 

সংখ্যা 

য াগ্যতা যেতন যেড  

ও 

সাকুল্পে যেতন 

েয়স সীমা 

১ ২ ৩ 4 5 6 

01 হিসাবরক্ষ 1 ক োন স্বীকৃত বিশ্ববিদ্যোলয় হইতত বি,  ম, বিগ্রী িো বি বি এ িো 

সমমোতনর বিগ্রী। অিশ্যই বহসোি বিজ্ঞোন থো তত হতি। 

মোইতরোসফট অবফস ও এতেল ব্যিহোতর দক্ষতো থো তত হতি।  

সংবিষ্ট কক্ষতে অবিজ্ঞ প্রোথীতদর অগ্রোবি োর কদওয়ো হইতি।  

যেড- ১৪ 

১৭৩০০/= 

অনুর্ধ্ব ৩০ িৎসর এিং 

বিএলআরআই এ  ম বরত 

িো ইততোপূতি ব  ম বরততদর 

কক্ষতে িয়স বিবথলত োগ্য 

02 ল্যোবন ট ী 

জটকস সিয়ো  

৫ ক োন স্বীকৃত বিশ্ববিদ্যোলয় হইতত বি এস বস বিগ্রী িো সমমোতনর 

বিগ্রী। সংবিষ্ট কক্ষতে অবিজ্ঞ প্রোথীতদর অগ্রোবি োর কদওয়ো হইতি।  

 

 

যেড-16 

১৬১১৫/= 

অনুর্ধ্ব ৩০ িৎসর এিং 

বিএলআরআই এ  ম বরত 

িো ইততোপূতি ব  ম বরততদর 

কক্ষতে িয়স বিবথলত োগ্য  

03 অসিি িহকো ী 

কোম-কসম্পউটো  

অপোন ট  

১ ক োন স্বীকৃত বিশ্ববিদ্যোলয় হইতত বি  ম বিগ্রী িো সমমোতনর 

বিগ্রী। প্রোথীত  প্রবত বমবনতট ইংতরজী ৬০ কথত  ৮০ এিং 

িোংলোয় ২৫-৩০ িব্দ কলখোর গবত থো তত হতি। মোইতরোসফট 

অবফস ও এতেল ব্যিহোতর দক্ষতো থো তত হতি।  সংবিষ্ট কক্ষতে 

অবিজ্ঞ প্রোথীতদর অগ্রোবি োর কদওয়ো হইতি।  

যেড-16 

১৬১১৫/= 

অনুর্ধ্ব ৩০ িৎসর এিং 

বিএলআরআই এ  ম বরত 

িো ইততোপূতি ব  ম বরততদর 

কক্ষতে িয়স বিবথলত োগ্য 

0৪ ড্রোইভো  ১ ক োন স্বীকৃত কিোি ব হইতত বিতীয় কেণীর (গ্রি পতয়ন্ট বি’)   

মোধ্যবম  িো সমমোতনর পরীক্ষোয় উত্তীণ ব এিং গোড়ী চোলোতনোর 

কপিোগত  বিি লোইতসন্সিোরী। অবিজ্ঞ প্রোথীতদর অগ্রোবি োর 

কদওয়ো হইতি।  

যেড-16 

১৬১১৫/= 

অনুর্ধ্ব ৩০ িৎসর এিং 

বিএলআরআই এ  ম বরত 

িো ইততোপূতি ব  ম বরততদর 

কক্ষতে িয়স বিবথলত োগ্য 

0৫ ল্যোব এনট নিন্ট ৩ ক োন স্বীকৃত কিোি ব হইতত বিজ্ঞোন বিিোতগ বিতীয় (গ্রি পতয়ন্ট 

বি’)  কেণীর  মোধ্যবম  িো সমমোতনর পরীক্ষোয় উত্তীণ ব । সংবিষ্ট 

কক্ষতে অবিজ্ঞ প্রোথীতদর অগ্রোবি োর কদওয়ো হইতি।  

 

যেড-20 

১৪৯৫০/= 

অনুর্ধ্ব ৩০ িৎসর এিং 

বিএলআরআই এ  ম বরত 

িো ইততোপূতি ব  ম বরততদর 

কক্ষতে িয়স বিবথলত োগ্য 

0৬ অমিস সহায়ক ১ ক োন স্বীকৃত কিোি ব হইতত বিতীয় কেণীর উচ্চ মোধ্যবম  িো 

সমমোতনর পরীক্ষোয় উত্তীণ প্রোথীত  প্রবত বমবনতট ইংতরজী ৫০ 

এিং িোংলোয় ২৫ িব্দ কলখোর গবত থো তত হতি। 

যেড-20 

১৪৯৫০/= 

অনুর্ধ্ব ৩০ িৎসর এিং 

বিএলআরআই এ  ম বরত 

িো ইততোপূতি ব  ম বরততদর 

কক্ষতে িয়স বিবথলত োগ্য 

  12টি    
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দরপত্র প্রস্তাব বাছাইয়ে যে প্রহিষ্ঠায়নর প্রস্তাব হবয়বহিি িয়ব যকবলমাত্র যস প্রহিষ্ঠান‡K cÖ¯ÍvweZ †jvKe‡ji Rxeb- e„ËvšÍmn (wcZvi bvg, gvZvi 

bvg, eZ©gvb I ¯’vqx wVKvbv, Rb¥ ZvwiL, RvZxqZv, wk¶vMZ †hvM¨Zv, AwfÁZv Ges bvMwiKZ¡ mb`/RvZxq cwiPq c‡Îi Kwc I Qwe 1 

Kwc) (mshy³ QK †gvZv‡eK) D‡jøL Ki‡Z n‡e| mKj mb‡`i mZ¨vwqZ Kwc mshy³ Ki‡Z n‡e| 

 

(L) we‡kl kZ©vejx 

1) cÖ¯Íve AvMvgx 12/10/2020 ZvwiL weKvj 3.00 NwUKv ch©šÍ cÖKí cwiPvj‡Ki Awd‡m `vwLj Kiv hv‡e| `icÖ¯Íve c~i‡Y †Kvb 

iKg KvUvKvwU, NlvgvRv I IfviivBwUs ev A¯úôZv _vK‡j `icÎ evwZj e‡j MY¨ n‡e| KvwiMwi cÖ¯Ív‡e DËxY© `i`vZv‡`i 

Avw_©K cÖ¯Íve †Lvjvi mgq cieZx©‡Z ïaygvÎ mdj cÖ¯Íve `vZv‡K Rvbv‡bv n‡e| 

2) †jvKej mieivnKvix miKvi KZ…©K ¯^xK…Z cÖwZôv‡bi cÖvwZôvwbK AeKvVv‡gv, AwfÁZv, wek¦̄ ÍZv cÖf„wZ we‡ePbvq Ges 

cÖwZ‡hvwMZvg~jK mvwf©m Pv‡R©i wfwË‡Z mieivnKvix cÖwZôvb wbe©vPb Kiv n‡e| Kg©Pvix mieiv‡ni Pzw³i c~‡e© cÖ‡qvR‡b 

cÖwZôv‡bi mieivnK…Z Z_¨ hvPvB Kiv n‡e| 

3) cÖwZôv‡bi nvjbvMv` †UªW jvB‡mÝ, Rbej mieivn e¨emvi jvB‡mÝ/†iwRókb, AvqKi, f¨vU cwi‡kva cÖgvY cÎ, e¨vsK 

¯^”QjZvi mb` I AwfÁZvi cÖgvb cÎ cÖ¯Ív‡ei mv‡_ `vwLj Ki‡Z n‡e| 

4) †jvKej mieivnKvix cÖwZôvb‡K ইয়িাপূয়ব ে cÖ¯ÍvweZ †jvKe‡ji সমজািীে যলাকবল সরবরায়ির অহিজ্ঞিা থাকয়ি িয়ব।  

5) দরপত্র প্রস্তাব বাছাইয়ে যে প্রহিষ্ঠায়নর প্রস্তাব হবয়বহিি িয়ব যকবলমাত্র যস প্রহিষ্ঠায়নর হনকট যথয়ক প্রহিটি পয়দর হবপরীয়ি নূন্যিম ৩টি 

কয়র যসবা প্রদানকারী প্রাথীর জীবন বৃত্তান্ত িাওো িয়ব এবং চূড়ান্তিায়ব প্রাথী  হনব োিয়নর জন্য প্রাথীয়দরয়ক সাক্ষাৎকায়র ডাকা িয়ব। 

6) wbw`©ó c‡`i Rb¨ †Kej gvÎ wba©vwiZ Q‡K cÖ¯ÍvweZ †jvKej wbe©vPbx cix¶vq Ask MÖnY Ki‡Z cvi‡e| cix¶vi ZvwiL I mgq 

cieZx©‡Z M„nxZ cÖ¯Íve Rvbv‡bv n‡e| cix¶vq Ask MÖn‡Yi Rb¨ †Kvb cÖKvi wUG/wWG cÖ`vb Kiv n‡ebv| 

7) K…ZKvh© mieivnKvix cÖwZôvb‡K cÖ¯ÍvweZ †jvKe‡ji we¯ÍvwiZ Z_¨vw` I cÖ‡qvRbxq cÖgvb cÎvw`mn wba©vwiZ Zvwi‡L wbe©vPbx 

cix¶vq cÖ¯ÍvweZ †jvKe‡ji Ask MÖn‡Yi wbwg‡Ë¡¡ wba©vwiZ ¯’v‡b Dcw¯’Z nIqvi Rb¨ AewnZ Ki‡Yi ¶gZv msi¶Y Ki‡eb| 

cix¶vq cÖ¯ÍvweZ †jvKej †hvM¨ we‡ewPZ n‡j †jvK ej mieiv‡ni c~‡e©B cÖ¯Íve `vwLjKvix cÖwZôv‡bi mv‡_ wb‡qvM msµvšÍ 

GKwU we¯ÍvwiZ Pzw³ ¯^v¶i Kiv n‡e| mieivnK…Z †jvKe‡ji mv‡_ †Kvb cÖKvi Pzw³ m¤úv`b Kiv n‡e bv| 

8) mKj c‡` Pvwn`v †gvZv‡eK নূন্যিম হিনRb †hvM¨ cÖv_©xi cÖ¯Íve Ki‡Z n‡e| `ic‡Îi Pvwn`v †gvZv‡eK Am¤ú~b© cÖ¯Íve ev †Kvb 

c‡` Rbej bv w`‡j ev Pvwn`vi Zzjbvq Kg w`‡j D³ cÖ¯Íve evwZj e‡j MY¨ n‡e| KZ…©c¶ B”Qv Ki‡j Rbe‡ji msL¨v Kgv‡bv 

ev e„w× Ki‡Z cvi‡e|  

9) Pzw³ m¤ú`‡bi ZvwiL n‡Z cieZx © 07 (mvZ) w`‡bi g‡a¨ †jvKej mieivn Ki‡Z n‡e| Pzw³ m¤úv`‡bi ZvwiL †_‡K পরবিী 

১২ মাস ch©šÍ cÖ‡hvR¨ n‡e| Z‡e KZ© „c¶ cÖ‡qvR‡b †h †Kvb mgq Pzw³ evwZj A_ev †gvqv` †k‡l Pzw³ bevqb (cÖKí †gqv` 

ch©šÍ) Ki‡Z cvi‡eb| 

10) ÔcvewjK cÖwKDi‡g›U AvBb-2006Õ GesÔcvewjK cÖwKDi‡g›U wewagvjv-2008Õ Gi cÖweavb Abyhvqx KZ…©c¶ mKj e¨e¯’v 

MÖn‡Yi ¶gZv msi¶Y Ki‡eb| 

11) AvDU †mvwm©s Gi bxwZgvjv Abyhvqx my‡hvM myweav cÖvß n‡eb| 

12) miKvi KZ…©K mg‡q mg‡q RvixK…Z AvDU †mvwm©s Gi wel‡q mywbw`©ó Av‡`k/wWwcwcÕ †Z ms ’̄vb mv‡c‡¶ wewfbœ c‡`i wecix‡Z 

D‡jøwLZ †eZb fvZvw`i †¶‡Î  n«vme„w× n‡Z cv‡i| 

13) Aby‡gvw`Z wWwcwcÕ †Z ms¯’vb mv‡c‡¶ Pzw³‡Z D‡jøwLZ wba©vwiZ gvwmK mvKzj¨ †eZb QvovI wb‡qvM cÖvß Kg©PvixMY‡K miKvix 

wewa †gvZv‡eK fvZvw` cÖ`vb Kiv n‡e| 

14) ‡mev msMÖnKvix ms ’̄v cÖ‡Z¨K c‡`i Rb¨ weÁwß †gvZv‡eK wewfbœ c‡` mswkøó K‡g©i AwfÁZv m¤úbœ cÖv_©x‡K (me©vwaK Kg©Pvix 

mieivn Kvix) AMÖvwaKvi cÖ`v‡bi ¶gZv msi¶Y Ki‡eb| 

15) †mev cÖ`vbKvix Rbej‡K cÖKí cwiPvj‡Ki Awdm Ges cÖKí GjvKvq †cvwós †`Iqv n‡e| wb‡qvM cÖvß mKj Kg©Pvix‡`i‡K 

mswkøó Awd‡mi mgqmyPx Abyhvqx `vwqZ¡ cvjb Ki‡Z n‡e| Z‡e †¶Î we‡k‡l cÖ‡qvRb n‡j KZ…©c¶ KZ„©K wba©vwiZ mg‡q Pvwn`v 

†gvZv‡eK KvR Ki‡Z n‡e| 

16) †mev MÖnbKvix KZ…©c‡¶i Aby‡gv`b Qvov †mev cÖ`vbKvix KZ©„c¶ †Kvb Rbe‡ji Kg© eÜivL‡Z cvi‡eb bv| 

17) cÖK‡íi AvIZvq K‡g© wb‡qvwRZ _vKv Kv‡j †Kvb Kg©Pvixi wel‡q KZ©„c‡¶i AvcwË ev AmšÍwó DÌvwcZ n‡j Zvr¶wYK fv‡e 

mieivnKvix cÖwZôvb‡K weKí †hvM¨ Kg©Pvix mieiv‡ni cÖ‡qvRbxq e¨e¯’v MÖnY Ki‡Z n‡e| 

18) cÖKí cwiPvj‡Ki Pvwn`v †gvZv‡eK †jvKej mieivn Ki‡Z n‡e| KZ…©c¶ B”Qv Ki‡j †jvKe‡ji msL¨v n«vm e„w× Ki‡Z cv‡i| 

cÖwZwU Kg©Pvixi †¶‡Î mšÍwó mv‡c‡¶ cieZx©‡Z K‡g© wb‡qvM Kiv n‡e| 

19) wb‡qvM cÖvß Rbej mieivnKvix cÖwZôvb‡K mKj Rbe‡ji 1 (GK) eQ‡ii †eZ‡bi 10% nv‡i wbivcËv RvgvbZ wnmv‡e 

e¨vsKWªvd&U/†c-AW©vi AvKv‡i cÖwZ ermi eQ‡ii ïiæ‡ZB wbgœ¯^v¶iKvixi eive‡i  Rgv w`‡Z n‡e| Pzw³i †gqv` †k‡l 

†mevigv‡bi wfwË‡Z Rvgvb‡Zi UvKv †diZ‡hvM¨| 



 

CPTU_ STD_PSN_2017 

 
69 

20) ‡mev mieivnKvix cÖwZôvb †mev cÖ`v‡bi Rb¨ ïaygvÎ ‡eZ‡bi kZKiv KZ nv‡i (U¨v· I f¨vUmn) mvwf©mPvR© MÖnY Ki‡eb Zv 

`ic‡Î D‡jøL Kwi‡eb| 

21) mvwfm© PvR© I miKvi‡K cÖ`Ë f¨vU e¨vwZZ `ic‡Î c‡`i AvIZvq D‡jøwLZ me©mvKzj¨ ‡eZb Kg©PvixMY‡K cÖ`vb Ki‡Z n‡e| 

22) `ic‡Îi Pzw³ †gvZv‡eK cÖwZwU Kg©Pvixi Avjv`v e¨vsK wnmve Lyj‡Z n‡e Ges cÖKí n‡Z †eZb mivmwi Kg©Pvixi e¨vsK wnmv‡e 

µm ‡PK A_ev GWfvBm Gi gva¨‡g Ges Kwgk‡bi Ask †mev cÖ`vbKvix cÖwZôv‡bi bv‡g Kªm ‡P‡Ki gva¨‡g cwi‡kva Kiv 

n‡e| 

23) Pzw³i †P‡q Kg UvKv cÖ`vb Ki‡j cÖwZôv‡bi mwnZ Pzw³ evwZj ewjqv MY¨ n‡e Ges cieZx© †mev cÖ`vbKvix cÖwZôvb wb‡qvM bv 

nIqv ch©šÍ Kg©PvixMY mivmwi cÖK‡íi ZË¡veav‡b KvR Ki‡e| 

 

                                                                       (ি. মুহোম্মদ আবদুি িোমোদ) 

           cÖKí cwiPvjK 

জুন োসিি এবং আন্তঃিীমোন্তীয় প্রোসিন োগ প্রসিন োধ ও স য়ন্ত্রি গনবষিো cÖKí 

        weGjAviAvB,mvfvi, XvKv-1341
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(M) cÖ¯ÍvweZ †jvKe‡ji cÖv_wgK Z_¨vw` mieiv‡ni wba©vwiZ QKt 

 

 c‡`i bvg t ............................................................... 

  

১।  প্রাথীর পূর্ ে নাম:   

২।  হপিার নাম:   

৩।  মািার নাম:  

৪।  জন্ম িাহরখ (এসএসহস পায়সর সনদ অনুোেী): 

৫।  বেস (০১/০৯/২০২০ িাহরয়খ): 

৬।  জািীেিা: 

৭।  ধম ে: 

৮।  হলঙ্গ: 

৯।  হনজ যজলা: 

১০।  বববাহিক অবস্থা: 

১১।  যমাবাইল নম্বর: 

১২।  স্থােী ঠিকানা: 

১৩।  পত্র যোগায়োয়গর ঠিকানা: 

১৪।  প্রাথীর হিক্ষাগি যোগ্যিার হববরর্: 

ক্রহমক নং পরীক্ষার নাম হিক্ষা প্রহিষ্ঠায়নর নাম প্রাপ্ত 

হবিাগ/যের্ী/হসহজহপএ 

পায়ির সন 

     

     

     

     

১৫।  অহিজ্ঞিার হববরর্: 

১৬।  প্রাক্তন ও বিেমান িকুরীর কালানুক্রহমক হববরর্: 

হনয়োগ কর্তেপয়ক্ষর নাম ও ঠিকানা পয়দর নাম যোগদায়নর িাহরখ িাকুরী পহরিযায়গর িাহরখ 

    

    

    

    

১৭।  প্রাথী সম্পহকেি জ্ঞাি দু’জন দাহেত্বিীল ব্যাহক্তর পহরিে : 

ক) নাম, ঠিকানা ও যমাবাইল নম্বর খ)  নাম, ঠিকানা ও যমাবাইল নম্বর 

  

 
 

১৮।  প্রাথীর অহঙ্গকার : আহম িপথ কয়র বহলয়িহছ যে, উপয়রর বহর্ েি সকল িথ্যাহদ সঠিক। আহম অবগি রয়েহছ যে, 

েহদ যকান ভূল বা হমথ্যা িথ্য প্রদান কয়র থাহক িয়ব আমার হবরুয়ে আইনাহনগ ব্যবস্থা গ্রিন করয়ল আহম িা মানয়ি বাধ্য 

থাকয়বা। 

 

 

িাহরখঃ  

                               প্রাথীর নামঃ 

                                                                                                                           প্রাথীর স্বাক্ষরঃ  

 

প্রাথীর সম্পয়কে উপয়রর প্রদত্ত সকল িথ্যই অনুসন্ধান পূব েক সঠিক ও েথাথ ে বয়ল প্রিযেন করা িয়লা।  

 

                                                                                                                          দরদািার স্বাক্ষর 

২ কহপ হপহপ সাইজ 

ছহব  


